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DEFINITIONS3.

For the purposes of this General Agreeinent the following definitions shall apply.

"Agency Specific Agreement" (AsA) means all industrial agreement developed ill accordance with3.1

clause 9 - Agency Specific Agreements, which will be read ill conjunction with this General
Agreement and the Award

"Award" means the Educdtion Depai'tilleni Minisiei'IQ/ Officers Salai'ies, Allowances Qi?d
Conchiibi?s 4/1, di. d 1983, No. 5 q/1983

"child" and "grandchild" shall be read as includino children of a multiple birth or adoption

"Department" means the Department of Education.

"Employee"ITieans all officer Gritployed under the provisions of the Award

"Employer" means the Director General of the Department of Education

"General Agreeinent" means the Department of Education (School Support Officers) CSA General
Agreement 20 17

"Partner" means a person who is a spouse or a de facto partner.

"Public Sector" means aiT employing authority as defined in Section 5 of the PIibfic Secioi'
Mdiidgeiiieiiirlci 1994

3.10 "Redeployment Period" means the redeployinent period as defined by regulation 28 of the pHbfic
Sec/o1' A10nQgei}lent (Redeploy!lient dnd Rediindrrncy) Regu/tinoiis 2014.

"Regional employee" 11Teans any employee other tliaii one whose assigned IlGadquarters are within
the 111etropolitan area as defined by the Award

"Registered employee" means a registered employee as defined by section 94(IA) of tlie PI!b/^^
Sec/o1' Munaoeiiieiiirlci 1994.

"Registrable 6111ployee" Ineans a registrable employee as defined by section 94(IA) of the Pubfic
Secioi' Mdnttgeiiient, ct 1994.

"Replacement employee" means an employee specifically engaged to replace an employee
proceeding on niateniity leave, adoption leave, other parent leave or grandparental leave

"Suitability" means suitable office, post or position or suitable GIITployment as defined by section
94(6) of the Pubfic Sectoi' Mandgeiiieni ACi 1994 as read witli regulation 7 of the PIibfic Secioi.
Miniogeiiieni (Redeployiiient dnd Redz{riddncy) Regular!'ons 20/4.

3.16 "Suitable office, post or position" and "Suitable eiiTployment" nave the 11Teanin0 o1veiiiii section
94(6) of the Public Secioi' Manageiiieni ACi 1994 as read witli regulation 7 of the PIib/IC Sec/0}'
Manogeii!eii/ (Redeployiiieni dnd Redundancy) Reg!11Qi!'ons 2014.

3.17 "Surplus GII}ployee" nieans 61tlier a Registrable employee or a Registered employee.

3.2

3.3

3.4

I

3.5

\
3.6

3.7

3.8

3.9

3.11

I

3.12

,) 3.13

3.14

3.15
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3.18 "Suspend" Ineans to suspend the continuance of an employee's Redeployinent period in accordance
with regulation 29 of the Pubfrc Sectoi. Managei?lent (RedeployJiieni Qnd Redundancy) Regularions
20/4.

"Union" means The Civil Service Association of Western Australia Incorporated

"WARC" means the Western Australian industrial Relations Commission

3.19

3.20

4.

4.1

PURPOSE OF GENERAL AGREEMENT

The parties agree that the purpose of this General Aoreement is to

(a) provide salary increases in accordance with this General Agreement, for Employees bound
by this General Agreement;

(b) ill conjunction witli the Award provide a core set of employment conditions for Eniployees
bound by this General Agreement; and

(c) allow the parties to negotiate AsAs in accordance with clause 9 - AUGncy Specific
AgreenTents of this General Agreeiiient.

I

.\

5.

5.1

APPLICATION AND PARTIES Bouj\ID

The parties bound by this General Agreement are the Director General of the Department of
Education and The Civil Service Association of Western Australia incorporated

This General Agreeiiient shall apply to all Employees who are meInhers or elioible to be members
of the Union and covered by the Award. As at the date of reoistratioi} the approximate number of
Employees bound by this General Agreement is 4212

It is the intent of the parties to preserve the Award as it applies to Employees covered by this
General Agreement at the time of registration, only for the life of this General Aoreenieiit

This General Agreement shall be read ill conjunction with the Award

Provisions ill the Award that deal with subject Inatters not otheiwise dealt with by this General
Agreement are preserved at the date of registration. For the purposes of this clause, these
provisions will be referTed to as the "preser\red provisions"

Subsequent to the registration of tins General Agreement, any variations to provisions of tile Award
issued through orders of the WARC will prevail over the preserved provisions to the extent of any
Inconsistency

Subject to clause 56, where the provisions of the Award and tlTis General Aoreeinent are
inconsistent, the General Agreement will prevail.

5.2

5.3

I 5.4

5.5

5.6

5.7

6.

6.1

TERM OF GENER\L AGREEMENT

This General Agreenient shall operate from the date of reoistration and, in accordance with section
41 of the hidi{sti. iai Relations, 4ci1979, will expire on 12 June 2019

4



6.2 The parties to this General Agreement agree to re-open ncgotiations for a replacement General
Agreement at least six months prior' to the expiry of this General Agreement with a view to
implement a replacement General Agreement operative froni 13 June 20 19.

7.

7.1

NO FURTHER CLAIMS

The parties to this General Aoreement undertake that for the term of this General Agreement there
will be no salary increases sought or granted other than those provided under the tenns of this
General Agreement. This includes salary adjustments arising out of State Waoe Cases. Such
increases are to be absorbed in the salaries set out in this General Agreenient.

The parties to this General Agreement undertake that for the tenn of this General Aoreemeiit there
will be no further clamTs o11 niatters contained in this General Aoreeinent except where specifically
provided for

7.2

I
\.

, 8.

8.1

CORE CONDITIONS

The core conditions of employment for Employees covered by this General Agreement shall be the
tenns and conditions of this General Agreement and the following provisions contained ill the
Award:

(a)

(b)

(c)

(d)

(e)

(f)

(g)

(h)

(1)

(1)

(k)

(1)

(in)

(n)

(0)

clause 7 - Contract of Service

clause I I - NUTual Increments

f

clause 14 - Higher' Duties Allowance

clause 16 - School Vacatioi} Leave

clause 17 - Public Holidays

clause 18 - Long Service Leave

clause 25 - Bereavement Leave

.-

clause 26 - Cultural/Ceremonial Leave

clause 27 - Blood'Plasma Donors Leave

clause 28 - Emergency Service Leave

clause 29 - Union Facilities for Union Representatives

clause 30 - Leave to Attend Association Business

clause 31 - Trade Union Training Leave

clause 32 - Defence Force Reserves Leave

clause 33 - Witness and Jury SGIvice

5



(P)

(q)

(r)

(s)

(t)

(u)

(v)

clause 46 - Keeping of and Access to Employment Records

clause 48 - Right of Entry and inspection by Authorised Representatives

clause 49 - Copies of Award.

clause 52 - Salary Packaging Arrangement

clause 53 - Supported Wage

clause 54 - Traineeships

clause 55 - Purchased Leave - Deferred Salary furanoement

-/

9.

9.1

AGENCY SPECIFIC AGREEMENTS

The primary industrial instruments for regulating pay and conditions for Eijiployees shall be the
Award and this General Aoreentent. All AsA shall be read ill conjunction witli the Award and this
General Agreement and except where tliis General Agreeinent identifies conditions as core, the
AsA will prevail over this General Agreement and the Award to the extent of any inconsistencies

Core conditions of employment referred to in clause 8 Core Conditions of this General

Agreement cannot be the subject of an AsA.

The parties accept that AsA will only be made ill the followino circuinstances:

(a) where ai} existing AsA is due to expire and the parties seek to register a replacenient AsA;
or

9.2

9.3

\

(b) where arrangements are agreed by the parties to be Ilecessaiy due to the nature of work
undertakeiT or the enviroiuiient in an agency

Should the parties be unable to Teacli agreeiiient the Inatter ITiay be referTed by either party to the
WAER. C

9.4

PART 2:

10.

10.1

SALARIES

The annual salaries provided for by this General Agreement shall be those contained ill Schedule 2
- Salaries of this General Agreement.

All Employee who is employed by the Employer on the date of registration of this General
Agreement will, on registration of the agreement, receive a payment equivalent to the additional
$1,000 annual salary increase that would nave beei} paid had the salaries in Schedule 2 - Salaries of
this General AgreeiiTent beeiT paid on and from 13 June 2017.

All Einployee who resigns or retires or whose employment is othenvise tenninated prior to the
registration of this General Agreement is not entitled to the payment provided in clause 10.2.

SALARY RELATED MATTERS

10.2

10.3

6



10.4

10.5

The second and final annual salary increase of $1,000 shall operate on and from 13 June 2018.

The annual salaries provided in Schedule 2 - Salaries of this General Aoreement include full and
final settlement of productivity improvements up to the date of coriumencement of the School
Support Officers (Government) General Agreeinent 2011

All Employee covered by clause 53 - Supported Wage of the Award shall be paid the applicable
percentage of the minimum rate of pay prescribed by this General Agreement for the class of work
the person is performing.

All Einployee's fortnightly salary shall be:

(a) detennined according to the annual salaries contained in Schedule 2 - Salaries of tl}is
General Agreeinent;

(b) calculated to four decimal points; and

(c) rounded to the nearest one cent

Subject to clause 10.3, the Employer will pay the payment provided in clause 10.2 to an Employee
who, prior to the registration of this General Agreement

(a) was employed in the Public Sector under a different industrial agreement to winch the
Union is respondent; and

(b) coininenced Ginployinent with their CUITent Employer within one calendar week of ceasing
employiiient witli their previous Public Sector Eijiployer.

10.6

10.7

I
\

I

10.8

11. SALARY PACK\. GING

Salaries as prescribed by Schedule 2 of this General Aoreeinent are to be applied for the purposes
of clause 52 (3) of the Award, regarding Total Employment Cost, and clause 52 (6) of the Award,
regarding Compulsory Employer Superannuation Guarantee contributions

I
*

12.

12.1

RECOVERY OF UNDERPAYl\IENTS

WITere all Employee is underI>aid ill any maimer:

(a) the Employer will, once the Employer is aware of the undeipayiiient, rectify the error as
soon as practicable;

(b) where possible the underpayment shall be rectified no later' than ill the pay period
iimiTediately following the date on which the Employer' is aware that an underpayment 11as
occurred; and

(c) where all Employee can demonstrate that an underpayinent has created serious financial
hardship, the Employee shall be paid by way of a special paynTent as soon as practicable

All Employer shall compensate an Employee for costs resultino directly from an underpaynTent,
where it is proven tliat the costs resulted directly from the underpayment. This includes

12.2

7



compensation for' overdraft fees, dishonoured cheque costs, and dishonour fees related to routine
deductions from a bank account into \\, hich an Employee's salary is paid

Nothing in this clause shall be taken as precluding the Employee's IGOal noht to pursue recovery of
underpayments

12.3

13.

13.1

RECOVERY OF OVERPAYMENTS

The Employer I}as an obligation under the Financial Ma, ?age?lieni AC/ 2006 to account for public
monies. This requires the Employer to recover overpaymeiTts Inade to an Employee

Ally overpaynient will be repaid to the Employer witlTin a reasonable period of time.

Where an overpayment is identified and proven, the Eijiployer will provide the EITTployee with the
written details of the overpaynient and notify the Eijiployee of their intent to recover the
overpayment

Where the Einployee accepts that there has been an oven, ayiiient, arranoements for the recovery of
the overpayment will be negotiated between the ETnployer and Employee

If agreement on a repaynient scliedule cannot be reached within a reasonable period of time, the
Employer Inay deduct the amount of the overpayment ova' tile same period of tinie that the
overpayment occurred provided

(a) the Employer may not deduct or require an Employee to repay an ainount exceeding 5910 of
the Employee's net pay in any one pay period without the Employee's agreement;

(b) where necessary, an Eniployer Inay deduct litoney over a period of tnne greater than the
period of tiine over whicli tlTe oveipayiTient occurred

If the Employee disputes the existence of an overpayment and the matter is not resolved within a
reasonable period of time, the matter' should be dealt with in accordance with clause 48 - Dispute
Settleinent Procedure of this General Aoreeiiient. No deductions relatino to the oveipayment shall
be niade from the Employee's pay while the niatter is being dealt willI in accordance witl} the
Dispute Settlement Procedure.

Nothing in this clause shall be taken as precluding the ETnployer's IGOal noht to pursue recovery of
overpayinents

Where an Einployer alters the pay cycle or pay day any consequential variations to an Employee's
fortnightly salary and'or payments to coinpcnsate shall not be considered an oveipayment for the
purposes of this clause

13.2

13.3

I~
*

13.4

13.5

13.6

,

13.7

13.8

PART 3: CONTR\CT OF EMPLOYMENT

14.

14.1

EMPLOYER PREFERENCE

The Employer recognises that perillanent 61nployment is the preferred fomi of engageiiient for
Employees covered by this General Agreement

8



14.2 The Einployer recognises that casual Ginployment, labour hire and other' contract for service
arrangements are not the preferred methods for delivery of services, and the Einployer will work
towards minimising the use of casual employinent, labour hire and other contract for service
arrangements

Within 60 days of a request being made in writino, the EnTployer will provide to the Joint
Consultative Coininittee the nanies of the labour ITire businesses used; the functions undertaken; the
headcount number of labour hire employees perfonning the work; and the amount of money paid to
each labour 111re business

Prior to engaging, or extending the engagement of, a labour hire employee, or otherwise enterino
into a new or extended labour In re arrangement, the Einployer must first consider whether any
penmanent Surplus employees can undertake the role or duties required. All duties undertaken by
labour 111re employees will be assessed every three months for the possibility of a Surplus employee
instead undertaking the role or duties. If a penmanent Surplus enTployee can undertake the role or
duties, they will be offered the employment.

Where more than one appropriate pennanent Surplus Gillployee exists, the following hierarchy shall
apply for access to the role or duties:

(a) internal Surplus GIITployees are considered first;

(b) if 110 internal Surplus employees are suitable, Registered employees fronT otlier employing
authorities are considered; and

(c) if 110 Registered Gillployees are suitable, Registrable eniployees from other Gritploying
authoiities are considered.

14.3

14.4

I
\ 14.5

15.

15.1

PART Till. 11E EMPLOYMENT

The provisions of this clause:

(a) are to be read ill conjunction witli clause 8 - Part-Tnne Employinent of the A\\!ard, willI the
exception of clause 8 (6) of the Award; and

(b) do ITot prevent an EITTployee from accessing provisions contained ill clause 24 - Mateitiity
Leave, clause 25 - Adoption Leave and clause 26 - Other Parent Leave of this General
Agreement concerning return to work on a modified basis

All EITTployee may request the Employer to pelnTit the Employee to work o1\ a modified basis in
their current position; or in a position equivalent in pay, conditions and status to tlieir current
position and coinmensurate with the Eniployee's skills and abilities.

All Eniployee Inay seek to work on a modified basis that involves the Employee working on
different days or at different times or both; or on fewer days or for fewer hours or both, than the
Employee currently works

All Employer:

(a) 11Tust give reasonable consideration to an Employee's request to work o11 a modified basis,
particularly where the request relates to all Employee's caring responsibilities or phasino
Into retirement;

,)

15.2

15.3

15.4

9



(b) may only rcfusc all EUipluycc's ICqucst to work on amodified basis if there are grounds to
refuse relating to the adverse effect that agreeing to the request would nave on the conduct
of operations or business of the Employer and those grounds would satisfy a reasonable
person; and

(c) 11as the onus for demonstrating that there are grounds to refuse tile Employee's request that
would satisfy a reasonable person.

All Employer is to give the Employee written notice of tlie Eniployer's decision on a request to
work on a modified basis. If the request is refused, the notice must set out the reasons for the
refusal

Right of reversion of employees

(a) Where a full time Employee is periliitted to work palt time for a period of 110 greater than
twelve months, the Employee 11as a right, upon four week's written notice, to revert to full
time hours in the position previously occul, led before be coining part time or a position of
equal classification as soon as deeined practicable by the Employer, but no later than the
expiry of the agreed period.

(b) Where a full time Erriployee is peltnitted to work palt tiine for peltod greater than twelve
1110nths, the Eniployee niay apply to revert to full time hours ill the position previously
occupied before be coining part time or a position of equal classification, but only as soon
as is deeined practicable by the EnTployer. This should not prevent tlie transfer of the
Employee to another full time position at a salary coinmensurable to their previous full
tlmG POSltlOn.

Variation to a part time employee's working hours

Where agreeiiTent is reached to vaiy a palt tnne Employee's ordinary working 110urs PUTSuant to
clause 8 (3) (c) - Part-Time EITTployiiient of the Award; and the Employee works additional hours,
up to 75/10urs on any day, or additional days, up to a total of five days per week, without receiving
overtime payments; tlie additional hours and/or days worked shall be considered part of the
EITiployee's ordinary working 110urs. These 110urs are therefore included in calculations for leave
entitlements.

15.5

15.6

.(

15.7

,

-/

*

16.

16.1

FIXED TERM CONTRACT EMPLOYl\IENT

The Employer niay employ Eniployees on a fixed telm contract in accordance with the School
Education ACi1999

Before eiTiploying a person as a fixed telm contract Eijiployee or providing a new or extended fixed
terni contract to an Employee, the Einploya' must first consider' whether any pennanent Surplus
GIITployees can undertake the role or duties required. If a pelmanent Sinnlus employee can
undertake the role or duties, they will be offered the employment

Notwithstanding clause 16.2 the employing authority will have discretion to renew an existing
fixed tenn contract if the Employee 11as been in the sanTe or stillilar role for niore thaiT two years
and the arrangements are being reviewed for possible conversion undo' a process referred to at
clause 16.8

16.2

16.3

10



16.4 Where nTore than one appropiiate penmanent Surplus enTployee exists, tlie following hierarchy
shall apply for access to the role or duties:

(a) internal SUIplus eniployees are considered first;

(b) if no internal Surplus employees are suitable, Registered errTployees from otlier Gillploying
authorities are considered; and

(c) if no Registered employees are suitable, Registrable employees froiii other employing
authorities are considered.

in exercising its employing authority tlie Employer niay only employ a person as a fixed term
contract Employee in the following circumstances

(a) covering one-off periods of Tenet

(b) work o11 a project witli a finite life;

(i) where a project is substantially exteinally funded including Inultiple extenial
funding, the Employer Inust present a business case supporting the use of fixed teln\
contract Employees in sucli positions to tlie Joint Consultative Committee;

(11) where exteinal funding 11as been consistent o11 an historical basis and it can be
reasonably expected to continue the Einployer shall assess the percentaoe of
positions for WITicli pennanent appointment call be Inade.

work that is seasonal 11T nature;

where all Employee willI specific skills is not readily available in the Public Sector is
required for a finite period; or

(e) in any other' situation as is agreed between the parties to this General Agreenient

Eniployees appointed for a fixed tenn shall be advised ill writino of tile telTns of the appointiiient
including the circumstances of the appointinent as provided under' clause 16.5 and such advice shall
specify the dates of coininencenient and tenninatioii of GiniiloynTent.

The Eniployer will provide the Union the nanies and work locations of all Employees o11 fixed tenn
contracts within 28 days of a request being niade in writino

The parties acknowledge 11Tatters relating to the developnient of criteria for fixed term contract
conversion are subject to further consultation and consideration by Goveniinent.

The criteria for fixed tenn contract conversion will be based on the followino principles:

(a) the parties recognise that the usual and preferred basis for engagement is pennanent
appointment; and

(b) to ensure tliat non-ongoing employment arrangements are genuine eniploying authorities
will review the employment status of fixed telm and casual Employees who are
continuously Gritployed for In ore than two years against detennined criteria in accordance
witli clause 16.8

16.5

I

(c)

(d)

,

16.6

I

16.7

16.8

16.9

11



16.10 Where a subsequeiTt fixed terni contract is entered into between the Employer and an Employee
whicliis consistcnt witlithe rcquiiciiiciits of this clause, and where the gap between the cessation of
the first contract and the commencement of the second contract is only for the period of school
vacation leave, the gap shall not nullify the previous service for the purpose of carry-over of
personal leave entitlements or service for the purpose of incremental progression.

Employees employed on fixed tern} contracts, but not in the circumstances provided under this
clause, Inay have their employment status reviewed for pennanency after two years continuous
service, upon written request to the Employer

16.11

17.

17.1

WORKING WITH CHILDREN CHECKS

Where an Employee is obliged to obtain a working with children check in accordance with the
1701'king With GII^^of I'GII (Ci. jin!'Heri Recoi'd Cliecki}Ig) Act 2004. payment for the check shall be as
follows

I'
, (a) The Employer. must pay the cost for all Employee obliged to obtain a working with children

check after their Ginployment 11as already coinitienced

(b) A new Employee must pay for their initial working with children check. The EnTployer 11as
the discretion to reinTburse a new EITTployee who connnenced employment after I January
2006 and has paid for their initial working with children check.

(c) The Employer Inust pay the cost for an Employee's working willI children check renewals

The provisions of this clause apply to all Employees, including fixed terni contract and casual
Employees,

17.2

PART 4: HOURS OF WORK

.

18.

18.1

WORKING \VEEKS

Employees are required to work 41 \\leeks per year. Tills coinprises a 40 week school year and five
(5) working days prior to coininencement of students at the begiiming of the school year.

19.

19.1

OUT OF HOURS CONTACT

The provisions of this clause replace clause 15 (5) - Overtime Allowance, and Schedule G - Part I
- Out of Hours Contact of the Award.

The following ternis shall have the following meaninos.

"out of hours contact" shall include the following:

(a) (1) 'standby' shall mean a written instruction or other authorised direction by the
Einploya' or a duly authorised officer to all Einployee to reinain at tlie Employee's
place of enTployment during any period outside the Employee's ITonna1 110urs of
duty, and to perfonn certain designated tasks periodically or on all impromptu

19.2
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basis. Such Employee shall be provided with appropriate facilities for sleeping if
attendance is overnight, and other personal needs, where practicable

(Ii) Other than in extraordinary circumstances, Employees shall not be required to
perform more than two periods of standby in any rostered week.

(11i) This provision shall not replace lionnal overtitne or shift work requirements

(b) 'on call' shall Inean a written instiT. ICtion or other authorised direction by the Employer or a
duly authorised officer to an EnTployee rostered to remain at the Employee's residence or to
otherwise be innnediately contactable by telephone or other means outside the Employee's
normal 110urs of duty in case of a call out requiring an jinniediate return to duty. TITe nature
of the duties to be perfonned requires all Employee to be in a state of readiness for
jininediate return to duty

(c) (1) 'availability' shall mean a written instruction or other' authorised direction by the
Employer or a duly authorised officer to an Employee to remain contactable, but
not necessartly immediately contactable by telephone or other Ineans, outside the
Employee's nomia1 110urs of duty and be available and ill a fit state at all such
times for recall to duty.

(11) 'availability' will ITot include situations ill whicli EITTployees calTy telephones or
other means or Inake their telephone numbers or other contact details available
only ill the event that they may be needed for casual contact or recall to work.
Recall to work under sucli circumstances would constitute Gineroency duty in
accordance witlT clause 15 (6) - Emergency Duty of the Award

(d) 'Tetuni to duty' shall also include, but is not limited to, situations where an Employee, if
recalled to duty, can perfomT sucli duty outside the usual headquarters where the Employee
perfonns ordinary rostered hours

Where out of ITours contact is a usual feature of the duties for' whicli Employees are regularly
rostered, t116 issue of a roster is deeined to be a written 11Tstruction.

(a) Except as otherwise agreed between the Employe^ and the Union, ai} EITiployee who is
required by the En\ployer or a duly authorised officer to be on out of 110urs contact dunno
periods off duty shall be paid all allowance 111 accordance witli the followino fomiulae for
eacli hour or part thereof the Employee is o1T out of hours contact

*
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provided that

(1) 'current level 3.1 weekly rate' refers to the weekly salary of a level3. I as per
Schedule 2 - Salaries of this General Aoreement; and

(ii) payment in accordance witli this clause shall not be made with respect to any
period for which payment is made in accordance witl} the provisions of clause 15
(3) - Overtime of the Award when the Employee is recalled to work

When an Employee is required to be on call or available the Einployer shall provide the
Eniployee witli the means of contact free of charge for the purposes of work related
activity.

Where the 111eans of contact is to be by land line or satellite telephone fixed at the
Employee's residence the Employer shall:

(i) where the telephone is not already installed, pay the cost of suc}I installation.

(11) where an Employee pays or contributes towards the payment of the rental of such
telephone, pay the Employee 1152" of the annual rental paid by the Employee for
eacli seven days or part thereof o1} whicli an Employee is rostered to be on call or
available.

(111) provided that where as a usual feature of the duties an Eniployee is regularly
rostered to be on call or available, pay the full amount of the telephone rental.

All Employee shall be relmbursed the cost of all telephone calls Inade on behalf of the
Eniployer as a result of being o11 out of hours contact

Where an EITTployee rostered for o11 call or availability is recalled to duty dunno the period
for which tlte Employee is o11 out of hours contact then the ETnployee shall receive payinent
for ITours worked lilaccordance willTclause 15 (3) - Overtime Allowance of the Award

Where an EnTployee rostered for on call or availability is recalled to duty, the time spent
travelling to and from the place at whicli duty is to be perfonned, shall be included with
actual duty for the purposes of overtiiiie payiiient

Minimum payment provisions do not apply to all Employee rostered for out of hours
contact duty.

All Employee in receipt of all out of hours contact allowance and who is recalled to duty
shall not be regarded as having perfoiTned emergency duty in accordance witlT clause 15 (6)
- Emergency Duty of the Award

Employees subject to this clause shall, where practicable, be periodically relieved from any
requirement to 1101d theI}Tselves on standby, o11 call or availability

NO Employee shall be on out of 110urs contact after the last working day precedino a peltod
of school vacation leave or long service leave

(b)

I

(c)

(d)

(e)

,

(f)

(g)

(h)

(1)

(1)
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20.

12.1

TEA BREAKS

Employees may avail themselves of a paid break between the second and third hour from the
Employee's commencement time.

PART 5 : LEAVE

PERSONAL LEAVE21.

Introduction

The provisions of this clause replace clause 24 - Short Leave, clause 20 - Carer's Leave, and21.1

clause 19 - Sick Leave, with the exception of subclause 19 (13) - War caused illnesses, of the
Award

} 21.2 The intention of personal leave is to give Employees and the Employer oreater flexibility by
providing leave on full pay for a variety of personal purposes. Personal leave replaces sick, paid

carer's leave and shoit leave.

This clause commenced on 30 July 2004. All Employee's pre-existing sick leave anniversary date is21.3

niaintained for the purposes of the personal leave entitleiiient

21.4 Personal leave is not for circumstances normally met by other forms of leave.

This clause does not apply to casual Employees21.5

21.6 All Employee eniployed on a fixed tenn contract for a period of twelve months or more shall be
credited with the same entitlement as a pennanent Eniployee. All Employee on a fixed tenn
contract for a period less that twelve months shall be credited o11 a pro rata basis for the period of
the contract

21.7 A part time Employee shall be entitled to the salne personal leave credits as a full time Employee
but on a pro rata basis according to the nunTba' of 110urs worked each formioht. Payiiient for

)) personal leave shall only be made for those hours that would nounally have been worked had the
EITiployee not been on personal leave

Entitlement

The Employer shall credit each pelnianent, full time Employee witli 112.5 personal leave credits21.8

for eaclT year of continuous service of which 97.5 are cumulative and 15 hours are lion-CUInulative
as follows
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continuous service

On the completion of each further
period of 12 months continuous

Where Eniployees access personal leave, it shall be deducted from their non-GunTulative entitlement
in the first instance

21.10 hi the year of accrual the 112.5 hours personal leave entitlement may be accessed for illness or
injury, carer's leave unanticipated matters or planned matters in accordance witli the provisions of
this clause. On completion of each year of acci". Ial, unused personal leave from that year up to a
maxinTum of 97.5 hours will be CUInulative and added to personal leave accunTulated from previous
years' Unused non-cumulative leave will be lost on completion of each amtiversary year

21 .I I Whilst Employees are able to access personal leave in accordance with clause 21.23, to ensure
conipliance with the Miriniiiini Conch/!bns ofEn!ployiiien/, 4ci1993 aininimunT of 75 hours must be
available to Einployees for the purposes of an Employee's entitlement to paid leave for' illness or
injury; or carer's leave

21.12 Personal leave will not be debited for public holidays that the Employee would have observed.

21.13 Personal leave may be taken on aiT hourly basis

Variation of Ordinary Working Hours

21.14 When an Employee's ordinary working 110urs chanoe dunno an anniversary year, personal leave
credits are adjusted to reflect the pro rata portion for that anniversary year

21.15 At the time ordinary working hours change, personal leave credits are adjusted to reflect ordinary
working hours up to that point in time as a proportion of the total ordinary working hours for the
anniversary year

21.16 Personal leave is credited pro rata on a weekly basis from the time ordinary workino hours chanoe
until the next armiversaiy date suclT that total hours credited for that anniversary year is on a pro
rata basis according to the number of ordinary working hours for' the period

Reconciliation

21.17 At the completion of an anniversary year, where an Employee has taken personal leave in excess of
their current and accrued entitlement the unearned leave must be debited at the commencement of

the following anniversary year/s

21.18 The requirements of the Minimiini Conditibns of Eii!ployineni AC/ 1993 must be met at the
conTmenceinent of the following anniversary year. The remaining portion of debited personal leave
that exceeds the leave credited is to be debited at the commencement of the subsequent and where
necessary following anniversary year/s

21.19 Where an Employee ceases duty and has taken personal leave that exceeds the leave credited for
that anniversary year, the Employee must refund the value of the unearned leave, calculated at the
rate of salary as at the date the leave was taken. No refund is required in the event of the death of
the Employee.

21.9

service

\

97.5 hours 15 hours

I
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Access

21.20 All Employee is unable to access personal leave while on any period of leave without pay;
Inatemity leave, adoption leave and other parent leave; school vacation leave or long service leave,
except as provided form clauses 21.33 (re~crediting long service leave).

21.21 If an Employee has exhausted all accrued personal leave the Employer may allow the Employee
who 11as at least twelve months' service to anticipate up to 37.5 hours personal leave from next
year's credit. If the Employee ceases duty before accruing the leave, the value of the unearned
portion must be refunded to the EnTployer, calculated at the wage rate as at the date the leave was
taken, but no refund is required in the event of the death of the Employee

21.22 111 exceptional circuinstances the Einployer n\ay approve the conversion of an Employee's personal
leave credits to 11alf pay to cover an absence on personal leave due to illness

Application for' Personal Leave

21.23 Reasonable andlegitinTate requests for personal leave will be approved subject to available credits.
Subject to clause 21.8 the Employer may grant personal leave in the following circumstances:

(a) where the Employee is ill or injured;

(b) to provide care or suppoit to a member of the Employee's family or household who
requires care or suppoit because of an illness or injury to the member; or an unexpected
emergency affecting the meInber

(c) for' unanticipated matters of a compassionate or pressing nature which arise without notice
and require jininediate attention; or

(d) by prior approval of the Employer having regard for' agency requirements and the needs of
the Employee, planned matters where arrangemeiTts cannot be organised outside of nomTal
working hours or be acconTmodated by the utilisation of flexible working 110urs or other
leave. Planned personal leave will not be approved for regular on o0ing situations.

21.24 All Employer may grant two days unpaid personal leave per occasion to an Employee to provide
care and support to a member of the Employee's family or 110usehold due to the binlT of a child to
the member. This entitlement does not of itself limit all Employee's access to paid personal leave as
provided by clause 21.23 or Partner leave as provided for by clause 27 - Partner Leave of this
General Aoreement. This leave may also be substituted with 10no service leave, time off in lieu of
overtime or flexi leave to which the EITTployee is entitled

21.25 Employees must coinplete the necessary application and clearly identify which of the above
circumstances apply to their personal leave request.

21.26 The definition of family shall be the definition contained in the Eqi!at OPPoi'/11nity ACi 1984 for
"relative". That is, a person who is related to the Employee by blood, marriaoe, affinity or adoption
and includes a persoiT who is wholly or nTainly dependent on, or is a member of the household of,
the Employee.

21.27 Where practicable, the Employee Inust give reasonable notice prior to taking leave. Where prior
notice cannot be given, notice must be provided as early as possible on the day of absence. Where
possible, an estinTate of the period of absence from work shall be provided.

)^
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Evidence

21.28 All application for personal leave exceedino two consecutive working days shall be supported by
evidence that would satisfy a reasonable person of the entitlement

21.29 in general, supporting evidence is not required for sinole or two consecutive day absences. Where
the Employer has good reason to believe that the absence may not be reasonable or legitimate, the
Employer may request evidence be provided. The Employer nTust provide the Employee with
reasons for requesting the evidence. The leave shall not be oranted where the absence is not
reasonable or legitimate

21.30 Personal leave will not be granted where an Employee is absent from duty because of ersonal
illness attributable to the Err}ployee's serious and wilful misconduct in the course of the
Employee s employment

21.31 Where there is doubt about the cause of an Employee's illness, the Employer may re uire the
Employee to submit to a medical examination by a medical practitioner of the Eniployer's choice,
whicli the Employee must attend. Where it is reported that the absence is because of illness caused
by the Employee's serious and wilful misconduct in the course of the Employee's employment, or
the Employee fails without reasonable cause to attend the medical examination, the fee for the
examination must be deducted from the Employee's salary and personal leave will not be oranted

21.32 If the Employer has reason to believe that an Employee is in such a state of health as to render a
danger to themselves, fellow Employees or the public, the Eniployee may be required to obtain and
filmisli a report as to the Employee's condition from a registered medical practitioner nominated by
the Employer. The Employer shall pay the fee for any such examination.

Re-crediting Loino Service Leave

21.33 Where an Entployee is ill or injured during the period of 10no SGIvice leave and produces at the
time, or as soon as practicable thereafter, medical evidence to the satisfaction of the Employer' that
as a result of illness or mittiy the Einployee was confined to their place of residence or a hospital
for' a period of at least 14 consecutive calendar days, the EnTployer may Grant personal leave for the
period during whic}I the Employee was so confined and reinstate 10no service leave equivalent to
the period of confineinent

Personal Leave without Pay Whilst 111 or Injured

21.34 Einployees who have exhausted all of their personal leave entitlements and are ill or injured 11Tay
apply for personal leave without pay. Employees are required to complete the necessary application
and provide evidence to satisfy a reasonable person. The Eniployer shall not Liareasonably
withhold this leave

,

,>

))

21.35 Personal leave without pay not exceeding a peltod of three In onths ill a continuous absence does
not affect salary increment dates, anniversary date of sick leave credits, 10no service leave
entitleinents or school vacation leave entitlements. Where a period of personal leave without pay
exceeds three months in a continuous absence, the period in excess of three months is excised froin
qualifying service.

Personal leave without pay is not available to Employees who have exl}austed all of their personal
leave entitlements and are seeking leave for circumstances outlined 11T clauses 21.23(b), (c) and (d)

21.36
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or 21.24. However, other foniis of leave including unpaid carer's leave and leave without pay may
be available

Other Conditions

21.37 Where an Employee who has been retired from the Public Sector on medical grounds resumes duty
therein, personal leave credits at the date of retirement shall be reinstated. This provision does not
apply to an Employee who has resigned from the Public Sector and is subsequently reappointed.

21.38 Unused personal leave will not be cashed out or paid out when an Employee ceases their
employment.

Workers' Compensation

21.39 Where an Employee suffers an 'injury' within the meaning of section 5 of the Iyoi. kei. s'
Con!pens(1110/7 and nullij. , MQnageiiien/ Act 1981 which necessitates that Employee being absent
from duty, personal leave with pay shall be granted to the extent of personal leave credits. In
accordance witl) section 80 (2) of the Workei's ' CoinpensQ/ion dnd 11,111j; MQnageiiieni AC! 1981
where the claim for' workers' coinpensation is decided in favour of the Employee, personal leave
credit is to be reinstated and the period of absence shall be oranted as personal leave without pay.

Portability

21.40 The Employer shall credit an Employee additional personal leave credits up to those held at the
date tliat Employee ceased previous employment provided

(a) jininediately prior' to coinniencing employnTent, the Employee was eniployed in the service
of

'*

,

(1) the CoiTunonwealtli Government of Australia, or

(11) any other State of Australia, or

(in) in a Westeiti Australian State body or Statutory Authoiity; and

(b) the Employee's 61nployinent conimenced no later than one week after ceasing previous
employment, and

(c) the personal leave credited shall be no greater' than that which would have applied 11ad the
entitlement accuniulated whilst employed in a State body or statutory authority prescribed
by Administrative Instruction 61 I

21.41 The maximum break in employment pennitted by clause 21.40 (b), Inay be varied by the approval
of the Employer provided that where employinent with the public authority of Western Australia
commenced more than one week after ceasing the previous employment, the period in excess of one
week does not exceed the anTo unt of acci\led and pro rata school vacation leave paid out at the date
the Einployee ceased with the previous Employer

Travelling time for Regional Employees

21.42 Subject to the evidence requirements set out in clauses 21.28 to 21.32, a reoional Employee who
requires medical attention at a medical facility in Westeni Australia located 240 kilometres or In ore
from their workplace will be granted paid travel time undertaken durino the Employee's ordinary
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21.43

working ITours up to a maximum of 37.5 hours per armum

The Employer may approve additional paid travel time to a nTedical facility ill Western Australia
where the Employee can demonstrate to the satisfaction of the Employer that more travel time is
warranted

The provisions of clauses 21.42 and 21.43 are not available to Employees whilst o111eave without
pay or sick leave without pay.

The provisions of clauses 21.42 and 21.43 apply as follows:

(a) All Employee 6111ployed on a fixed tenn contract for a period greater than twelve months,
shall be credited with the same entitlement as a penmanent Employee for each full year of
service and pro rata for any residual portion of employment.

(b) All Employee employed on a fixed terni contract for a period less than twelve months shall
be credited witli the salne entitlement on a pro-rata basis for the period of employment

(c) A part time Employee shall be entitled to the same entitlement as a full time Employee for
the peltod of employment, but on a pro-rata basis according to the number of ordinary
hours worked each formioht.

(d) The provisions do not apply to casual Employees,

21.44

21.45

)\
I

FAMILY AND DOMESTIC VIOLENCE LEAVE22.

22.1 in recognition that Einployees sometiines face situations of violence or abuse ill their personal life
that may affect their attendance or perfonnance at work the Employer has agreed to the leave which
is the subject of this clause. The Employer is committed to providino support to Employees that
experience family and doniestic violence

22.2 All Eijiployee will not be discriminated against or nave adverse action taken aoainst them because
of their disclosure of, experience of, or perceived experience of, fallTily and domestic violence

.) 22.3 The Employer does not tolerate Employees perpetrating family and domestic violence ill or from
the workplace. Employees 111ust not use work facilities to pelpetrate family and donTestic violence.

Ally such conduct is a breach of employnient obligations and any Employees who do so will face
disciplinaiy action

Definition of Family and Domestic Violence

22.4 (a) The meaning of family and domestic violence is in accordance with the definition of
"family violence" in the Resti. dining Olde}. s AC/ 1997 (section 5A).

(b) To avoid doubt, this definition includes behaviour that :

(1) is physically or sexually abusive; or

(11) is Ginotionally or psychologically abusive; or

(in) is economicalIy abusive; or
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(Iv) is threatening; or

(v)

(vi) in any other way controls or dominates the family or household member and causes

Access to Family and Domestic Violence Leave

in accordance with the following subclauses, an Employee, includino a casual Einployee, may
make application for leave to deal with activities related to faniily and domestic violence. The
Employer will assess each application and give consideration to the personal circumstances of the
Employee seeking the leave.

Is coercive' or

that person to feel fear for their safety or wellbeing or that of another person; or

(vii) causes a child to hear or witness, or otheiwise be exposed to the effects of, such
behaviour.

22.5

\

I \ 22.6 Sucli activities related to family and domestic violence may include attendance at medical
appointments; legal proceedings; counselling; appointments witli a medical or legal practitioner;
relocation or niaking other safety arrangements; and other matters of a compassionate or pressing
nature related to the family and domestic violence which arise without notice and reqtiire
immediate attention

Subject to clauses 22.5 and 22.6, all Employee experiencing family and domestic violence will nave
access to I O non-cumulative days per year' of paid family and doniestic violence leave, ill addition
to their existing leave entitlements

Upon exhaustion of the leave entitleinent in clause 22.7, Eniployees will be entitled to up to two
days' unpaid family and domestic violence leave on eacli occasion

22.9 Family and domestic violence leave does not affect salary increment dates, personal leave
entitlements, long service leave entitleinents or annual leave entitlements

22.10 Subject to tlie Employer's approval of the application, family and domestic violence leave may be
taken as whole or part days off

22.1 I Application of the leave entitlement for casual Employees will apply to the extent of their agreed
working arrangements

Notice and Evidentiary Requirements

22.12 The Employee shall give his or lid' Employa' notice as soon as reasonably practicable of their
request to take leave under this clause

22.13 Supporting evidence of family and domestic violence may be required to access paid leave
entitlements nowever this should not be onerous on the Employee. Leave call be granted without
supporting documentation when the nTanager/ supeivisor is satisfied that it is not required.

22.14 Evidence may include a document issued by the police, a court, a IGOal service, a health
professional, a counsellor, a financial institution, a family violence suppoit service or a refuge

A statutory declaration may also be provided

22.7

22.8

service
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2215 Such evidence will be dealt with 11} accordance with the confidentiality provisions in this clause
Only the Employee will retain a copy of the evidence and infonnation will not be kept on an
Employee's personnel file, unless otherwise agreed

Access to Other Forms of Leave

22.16 Subject to the leave provisions of this General Aoreement and Award, an Employee expertencino
family and domestic violence may use other leave entitlements

Subject to the Employer's approval of the application, and sufficient leave credits being available,
leave may be taken as whole or part days off.

Foims of other paid leave include:

(a) personal leave entitlenTents; and/or

22.17

22.18

*

}\
I

(b) accrued long service leave; and/or

(c) purchased leave; andor

(d) accrued time off ill lieu of overtime, flexi leave or balked 110urs.

22.19 Approval of leave without pay is subject to the provisions of this General Agreement and Award.

Confidentiality

22.20 The Employer will take all reasonable steps to ensure any infonnation disclosed by Employees
regarding family and do Tries tic violence is kept stiictly confidential. Disclosure will be o11 a need-
to-know basis only and only to maintain safety. Where possible, disclosure will only occu^ with the
express consent of the Employee

22.21 The Employer will take reasonable steps to ensure any infonnation or documentation provided by
an Einployee regarding family and domestic violence is kept confidential. Generally speakino, only
the Employee will retain a copy of evidence for accessing family and domestic violence leave and
infonmation will not be kept on an En}ployee's personnel file

22.22 Subsequent disclosure within an organisation should be on a need-to-know basis, for exanTple if
there is a potential for workplace safety to be impacted and generally witli the consent of the
Employee.

22.23 This clause does not override any legal obligations to disclose infonnation

Contact Person

))

22.24 The Employer will identify contact's within the workplace who will be trained in family and
domestic violence and associated privacy issues. The Employer will advertise the name of any
family and domestic violence contacts within the workplace

Individual Support

22.25 Where there is a risk to the PCrsonal health or safety of an Employee who is experiencing or 11as
experienced family and domestic violence, the Employer, where appropriate, Inay
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(a) facilitate flexible working arrangements, such as changes to hours/days worked, workino
different days or length of days, changed shift/rostering arrangements, in accordance with
the provisions of this General Aoreement and Award; and'or

(b) make workplace modifications including changes to the Employee's telephone number and
email address and, where appropriate/practicable, the Employee's work location.

22.26 All Employee who is experiencing or has experienced family and domestic violence may access
confidential counselling support via the Employer's Employee assistance program (EAP).

Workplace Safety

22.27 Where an Employee raises issues of family and domestic violence the Employer should establish
witli the Employee the level of risk and seek advice froin their human resource/safety specialist to
review and implement specific safety and Ginergency management systems and plans

Witli the exception of access to the Einployer's Employee assistance proorain which is available to
all Employees, the provisions of this clause are only applicable to Employees who are victims of
family and domestic violence

} '. 22.28

23.

23.1

PURCHASED LEAVE - 48152 ARRANGEMENT

The Employer and the Employee may agree to enter into an arrangeinent whereby the Eijiployee
can purchase up to four weeks' additional leave.

The Employer will assess eacli application for a 48152 salary arrangement o11 its merits and Give
consideration to the personal circumstances of the Employee seeking the arianoement

in order' to access approved purchased leave, an Employee must satisfy the Employer's acci". led
leave management policy.

All agreement to take a reduced salary spread over the 52 weeks of the year will yield the following
amounts of purchased leave

23.2

23.3

)\
23.4

I

' Nilmbej' of weeks salary
'. ' $ptead over52 weeks '-

23.5 (a)

48

Purchased leave is not able to be accrued. The Entployee is entitled to pay in lieu of any
purchased leave not taken. in the event that the Employee is unable to take such purchased
leave, their salary will be adjusted ill the last pay period in Februaiy to take account of the
fact that time worked during the previous year was not included in their salary

Untaken purchased leave will be paid out at the rate at which it was purchased.

49

(b)

50

51

Number of weeks. .
'purchas'ed. leave. ....

4

3

2
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23.6 (a) Where an Employee who is in receipt of all allowance provided for in clause 14 - Higher
Duties Allowance of the Award or clause 34 - Hioher Duties Allowance of this General

Agreement proceeds on any period of purchased leave, the Employee shall not be entitled
to receive payment of the allowance for any period of purchased leave

(b) Other than when an Employee is on a period of purchased leave, the Ingha. duties
allowance component of an Employee's salary shall not be affected by an agreement to
reduce the Employee's salary for purchased leave pulposes

Overtime is paid at the ordinary rate of salary and not the reduced rate. This will also apply where
overtime is referred to as a percentage of salary

in the event that a part time Employee's ordinary working hours are varied during the year, the
salary paid for such leave will be adjusted in the last pay in February to take account of any
variations to the ETnployee's ordinary working hours during the previous year

23.7

23.8

\
\ 24.

24.1

,

MATERNITY LEAVE

This clause replaces the parental leave provisions contained in clause 21 - Parental Leave of the
Award.

Eligibility24.2

(a) (i) A pregnant petriTanent Employee, fixed tenn contract Employee or eligible casual
employee is entitled to unpaid maternity leave on the birth of a child.

(11) The period of leave for a fixed teln} contract Einployee shall not extend beyond the
term of that contract

(Iii) An Employee is eligible, witliout concluding their matenTity leave and resuming
duty, for subsequent periods of maternity leave, including paid mateitTity leave, in
accordance witli the provisions of this clause

(b) A pregnant penmanent or fixed tenn Employee must have completed twelve months
continuous service in the Public Sector immediately precedino the mateniity leave in order
to receive the forms of paid leave as provided for' by this clause

(c) All Employee on a period of leave without pay unrelated to maternity leave must resume
duties prior to being entitled to paid maternity leave in accordance with the eligibility
entitlements

(a) A pregnant eligible casual employee is entitled to unpaid niaten}ity leave only.

(b) For the purposes of this clause an "eligible casual employee" means a casual Employee
employed by the Employer:

(i) on a regular and systematic basis for several periods of employment with a break
of no more than three months between each period of employment and where the
combined length of the peltods of employinent are at least twelve months and the
breaks of employinent were the result of the EITTployer's initiative; or

\

I)

24.3
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(11) o11 a regular' and systematic basis for a sequence of periods of employment during
a period of at least twelve months; and, but for the birth or adoption of a child, the
Employee has a reasonable expectation of continuing enoagement on a reoular and
systematic basis

Service perfonned by an eligible casual Ginployee for a Public Sector Employer shall count
as service for the purposes of detemTining twelve nTonths' continuous service as per clauses
242 and 24.3 where:

(1) the eligible casual 61nployee ITas become a pernianent or fixed tenn contract
Employee witli the same Employer; and

(11) the break between the period of eligible casual employment and permanent or fixed
term contract employment is no more than three months.

Notice Requirements

(a) All eligible Employee shall give at least eight weeks' written ITotice of:

(1) their intention to proceed on paid or unpaid maternity leave;

(11) the date the Employee proposes to colonience paid or unpaid maternity leave; and

(111) the period of leave to be taken

(b) All Employee who has given their Employer notice of their intention to take maternity
leave shall provide the Employer with a medical certificate from a registered medical
practitioner naming the Employee, confinning the pregnancy and the estimated date of
birth.

(c) All Employee is not in breach of clause 24.4 (a) by failing to give the required period of
notice if such failure is due to the birtlT of the child takino place prior to the date the
Employee had intended to proceed on maternity leave.

(d) A1T Employee proceeding on maternity leave may elect to take a shorter period of maternity
leave to that provided by this clause and may at any time dunno that period elect to reduce
or seek to extend the period stated in the original application, provided four weeks' written
notice is provided

General Entitlement to Maternity Leave

(a) Subject to the requirements of this clause an eligible Einployee is entitled to 52 weeks'
unpaid maternity leave

(b) (1) Subject to the requirements of this clause an eligible Employee is entitled to 14
weeks' paid maternity leave that will form part of the 52 week unpaid entitlement;

(11) The 14 week period of paid mateinity leave is inclusive of any public holidays or
repealed public service days in lieu falling within that time;

(111) The period of paid maternity leave can be extended by the Employee taking double
the leave on a half-pay basis and its effect is in accordance with clause 24.16

(c)
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(c) All Employee must take nTatemity leave in one continuous period with the exception of

(1) clause 24.14 (a) - Special Temporary Employment or Special Casual Employment;
and

(11) clause 24.14 (by - Unpaid Special Maternity Leane

(d) Except for leave provided under clause 26.3 (1) and clause 27 - Partner Leave of this
General Agreement, only one parent can proceed on ntatemity, adoption or other parent
leave at any one time

(e) Where less than the 52 weeks' matenTity leave is taken paid or unpaid, the unused portion
of the leave cannot be banked or preserved in any way

(f) (1) Notwithstanding clause 24.5 (c) above, paid Inatemity leave may be taken in more
than one period by an Employee who meets the requirements of clause 24.6 (d).

(11) Unpaid maternity leave may be taken in In ore than one continuous period where
the Employee undertakes special temporary employment or special casual
employment in accordance with clause 24.14 - Employment during UiTpaid
Mateniity Leave. hi these circumstances, the provisions of clause 24.14
Employment during Unpaid Maternity Leave shall apply.

(g) (1) Where both parents are employed in the Public Sector an entitlement to paid or
unpaid maternity leave, adoption leave or other parent leave or parental leave
provided for by another industrial agreement can be shared; and

(Ii) the entitlement provided to the Employees shall not exceed the paid InateiTiity,
adoption or other parent leave quantum for one Employee or its 11alf pay
equivalent; and

(111) the employees may only proceed on paid and/or unpaid maternity, adoption or
other parent leave at the same time in exceptional circumstances with the approval
of the Employer or as provided for under clause 24.6 (d). This does not prevent an
Employee from taking paid or unpaid partner leave as prescribed by clause 27 of
this General Agreement

Payment for Paid Maternity Leave

(a) (1) Subject to clause 24.6 (c) a full time Employee proceeding o1T paid Inateniity leave
is to be paid according to their ordinary working hours at the tinte of
commencement of maternity leave

(11) Subject to clause 24.6 (c) payment for a part time Employee is to be deteimined
according to an average of the hours worked by the Employee ova. the precedino
twelve months; or their ordinary working hours at the time of commencement of
InateitTity leave, whichever is greater.

(b) All Employee may elect to receive pay in advance for' the period of paid Inatemity leave at
the time the maternity leave commences, or may elect to be paid the entitlement on a
fortnightly basis over the period of the paid maternity leave
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A1} Employee in receipt of a higher duties allowance for a continuous period of(c) (1)
twelve months immediately prior to cornntencing paid maternity leave, is to
continue to receive the higher duties allowance for the first four weeks of paid
maternity leave

(11) All Employee who is entitled to be paid higher duties allowance in accordance with
clause 24.6 (c) (1) and elects to take paid maternity leave at half pay will be paid the
higher duties allowance at the full rate for the first four weeks only.

(d) All Employee is entitled to remain on paid maternity leave if the pregnancy results in other
than a live child; or the Employee is incapacitated followino the birth of the child; or the
child dies or is hospitalised such that the Employee or the Employee's Partner is not
providing principal care to the child.

(e) Where an Employee is on a period of half pay nTatemity leave and their employment is
terniinated through no fault of the Employee, the Employee shall be paid out any period of
unused paid maternity leave equivalent to the period of leave the Employee would have
accessed had they been on full pay niateinity leave when their tennination occurred

(1) All Employee eligible for a subsequent period of paid mateinity leave as provided for under
clause 24.2 (a) (Iii) shall be paid the maternity leave as follows:

(i) According to the Employee's status, classification and ordinary working 110urs at
the time of commencing the original period of paid maternity leave; and

(ii) Not affected by any period of special temporary errTployinent undertaken in
accordance with clause 24.14

Commencement of Maternity Leave

(a) The period of paid leave can commence up to six weeks prior to the expected date of birth
of the child.

(b) The period of unpaid leave can commence up to six weeks prior to the expected date of
binli of the child or earlier if the Employer and Employee so aoree, but must not start later
than the birtli of the child

(c) (1) If the Employer has reason to believe that the continued perfonnance of duties by a
pregnant Employee renders danger to herself, fellow Employees or the public, the
Employee may be required to obtain and provide a medical certificate statino that
the Employee is fit to work in her present position for' a stated peltod.

(11) The Employer shall pay the fee for any such examination

(111) Where an Employee is deemed to be unfit to work in her present position, the
provisions of clause 24.8 - Modification of Duties and Transfer to a Safe Job may
apply

(d) (i) Where the pregnancy of an Employee tenninates other than by the birth of a living
child, not earlier than 20 weeks before the expected date of the birth, the
entitlement to paid maternity leave remains intact and subject to the eligibility
requirements of this clause
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(11) Such paid maternity leave cannot be taken concurrently with any paid personal
leave taken in this circumstance

(e) The period of paid maternity leave must be concluded within twelve months of tl\e birth of
the child

(f) (1) The Employer may in, in exceptional circumstances, allow an Employee to take
paid maternity leave that will result in the Employee being on paid maternity leave
more than twelve In onths after the birth of the child

(11) All Employer may require evidence that would satisfy a reasonable person that the
circumstances warrant allowing the ETnployee to take their period of paid maternity
leave such that it would result in the Employee belno on paid maternity leave In ore
than twelve months after the birth of the child

Modification of Duties and Transfer to a Safe Job

(a) (1) A pregnant Employee may work part time in one or In ore periods whilst she is
pregnant where she provides Iler Employer with a medical certificate from a
Inedical practitioner advising that part tiltTe employment is, because of her
pregnancy, necessary or preferable

(ii) The telms of part tinTe employinent undertaken in accordance with clause 24.8 (a)
(1) shall be in writing.

(111) Sucli employment shall be in accordance with clause 8 - Part-Time Employment of
the Award and clause 15 - Part Time Employment of this General Agreement.

(b) in the absence of an alternative requirement, and unless othenvise agreed between an
Employer and Employee, an Employee shall provide their Employer with four weeks'
writteiT notice of an intention to:

(1) vaiy part time work arrangements made under clause 24.8 (a); or

(11) revert to full time employment during the Einployee's pregnancy

(c) All Eniployee reverting to full time employment in accordance witlt clause 24.8 (b) (11) will
be entitled to the same position or a position equivalent in pay, conditions and status and
coinmensurate witli the Employee's skill and abilities as the substantive position held
immediately prior to undertaking part time employnTent

(d) If an Employee gives her Employer a medical certificate from a nTedical practitioner, or
some other' form of evidence that would satisfy a reasonable person, and it contains a
statement to the effect that the Employee is fit to work, but that it is inadvisable for her to
continue in her present position for a stated period because of

(i) illness, or risks, arising out of her pregnancy; or

(11) hazards connected with that position;

theIT the Employer must modify the duties of the position or alteniatively transfer the
EnTployee to a safe job at the same classification level for the period dunno which she is
unable to continue in her present position

24.8
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(e) If an ErrTployee's Employer does not think it to be reasonably practicable to modify the
duties of the position or transfer the Employee to a safe job;

(1) the Employee is entitled to be absent from the workplace on full pay for the period
during which she is unable to continue in her present position

(11) All entitlement to be absent from the workplace on full pay as at clause 24.8 (e) (1)
applies to an eligible casual employee.

(111) All Employee who is absent froin work PUTSuant to this subclause shall be paid the
amount she would reasonably nave expected to be paid if she had worked dunno
that period

(f) All entitlement to be absent from the workplace on full pay is in addition to any leave
entitlement the Employee has.

(g) All entitlement to be absent from the workplace on full pay ends at the earliest of whichever
of the following times is applicable:

(1) the end of the period stated in the medical certificate;

(11) if the Employee's pregnancy results in the birth of a living child - the end of the
day before the date of birth; or

(in) if the Employee's pregnancy ends otherwise than with the birth of a living child -
the end of the day before the Grid of the pregnancy.

Unpaid Special Maternity Leave

(a) A pregnant Employee is entitled to a period of unpaid special mateinity leave if the
Eniployee is not fit for work during that period because the En\ployee:

(1) has a pregnancy related illness; or

(11) has been pregnant and the pregnancy ends within 28 weeks of the expected date of
birth of the child otherwise than by a 11vino child; and

(111) 11as not utilised personal leave for the period

(b) All Employee must give the Employer notice of the taking of unpaid special mateinity
leave. .

The notice must :

(1) be given to the Employer as soon as practicable (which may be a time after the
leave has started); and

(11) advise the Employer of the period, or expected period, of the leave

(d) An Employee who has given notice of the taking of uiTpaid special maternity leave must, if
required by the Employer, give the Employer. evidence tliat would satisfy a reasonable
person that the leave is taken for a reason specified ill 24.9 (a).
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(e) Without limiting clause 24.9 (d), an Employer may require the evidence referred to in that
subsection to be a medical certificate

(f) All Erriployee's entitlement to 12 months of unpaid maternity leave provided at clause 24.5
is not reduced by the amount of any unpaid special maternity leave taken by the Employee
while the Employee was pregnant

Interaction with Other Leave Entitlements

(a) All Einployee proceeding on unpaid maternity leave may elect to substitute any part of that
leave with accrued school vacation leave and/or accrued long service leave.

(b) Where school vacation leave and'or long service leave is substituted that leave shall fortn
part of the 52 weeks maternity leave entitlement

(c) All Eniployee proceeding on unpaid maternity leave may elect to substitute all or part of
that leave with accrued time off in lieu of overtime, flexi leave and'or balked hours to
whicli the Employee is entitled subject to the provisions of clause 15 - Overtime Allowance
of the Award and clause 13 - Hours of Duty of the Award, where applicable.

(d) Personal leave is not payable on a period of paid or unpaid maternity leave

(e) Where a period of mateniity leave overlaps with a period of school vacation leave, for
whicli all Employee would receive nonnal pay, the period of paid Inatemity leave will be
extended by the period of the overlap.

Extended Unpaid Maternity Leave

(a) All Employee is entitled to apply for leave without pay following maternity leave
("extended unpaid niateinity leave") to extend their leave by up to two years

(b) Approval for an extension to unpaid nTateinity leave will be subject to all other available
leave entitlements being exhausted.

(c) Where both parents work for the Public Sector the total combined period of extended
unpaid Inateinity, adoption and extended other parent leave shall not exceed two years'

(d) The Einployer is to agree to a request for extended unpaid mateinity leave unless:

(1) the Employer is not satisfied that the request is genuinely based o11 the Employee's
parental responsibilities; or

(11) agreeing to the request would have all adverse impact on the conduct of operations
or business of the Employer and those grounds would satisfy a reasonable person

(e) The Employer is to give the Employee written notice of the Employer's decisioiT on a
request for extended unpaid maternity leave under clause 24.11 (a). If the request is
refused, the notice is to set out the reasons for the refusal.

(f) A1} Employee who believes their request for extended unpaid maternity leave under clause
24.11 ITas been unreasonably refused may seek to enforce it as a minintum condition of
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24.12

employment and the onus will be on the Employer to demonstrate that the refusal was
justified in the circumstances.

Communication during Maternity Leave

(a) If the Employer makes a decision that will have a significant effect on the status,
responsibility level, pay or location of an Employee's position whilst o11 maternity leave,
the Employer must take all reasonable steps to give the Employee information about, and
an opportunity to discuss, the effect of the decision on that position

(b) An EnTployee shall also notify the Employer of changes of address or other contact details
that might affect the Employer's capacity to comply with clause 24.12 (a)

Replacement Employee

(a) Should a replacement Employee be engaged, the replacement Employee is to be infonned
prior to engageinent of the fixed-telm nature of the erriployment and of the nohts of the
Employee, who is being replaced, including that the enoageinent 11Tay be subject to
variation according to clause 24.4 (d) and ability to extend unpaid nTateinity leave as
provided for under clause 24.1 I

Employment during Unpaid Maternity Leave

(a) Special Temporary Employment

(1) For the purposes of this subclause, "temporary" means employment of an
triterillittent nature; for a 1/1/11ted, specified period; and undertakeiT dunno unpaid
maternity leave or extended unpaid maternity leave

(11) Notwithstanding any other provision of the niatemity leave clause, an EnTployee
may be eniployed by their Employer on a tenTporary basis provided that

(aa) botli parties agree in writing to the special temporaly employment;

(bb) public service officers are only employed on a temporary basis in
connection with their substantive office, post or position;

(cc) any suc}I period of service shall not change the Employee's employment
status in regard to their substantive employnient; and

(dd) any period of special temporary Ginployment shall count as qualifying
service for all purposes under the Award and this General Agreement.

(b) Special Casual Employment

(1) Only Employees covered by the Award can be engaged on special casual
employment during unpaid or extended unpaid maternity leave

(11) For the purposes of clause 24.14, "casual" means employment on an hourly basis,
for a period not exceeding four weeks in any period of enoageinent, for which a
casual loading is paid. It excludes employment undertaken in accordance with
clause 24.14 (a) - Special Temporary Employment.
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(111) All Employee can be engaged on special casual employnTent provided that:

(aa) both parties agree ill writing to the special casual employment;

(bb) Employees are employed at the level coriumensurate to the level of the
available position under this General AgreenTent;

(cc) in the case of a fixed tenn contract Employee, the period of the casual
employment is within the period of the current fixed tenn contract;

(dd) any such period of service shall not break the Employee's continuity of
service nor change the Employee's employinent status lit regard to their
substantive employment; and

(ee) any period of special casual employment shall not count as qualifying
service other than witli respect to entitlements a casual Employee would
ordinarily be entitled to for any other purpose under any relevant award,
agreement or industrial instrument.

The provisions of this clause only apply to employment during unpaid mateniity leave, and
extended unpaid maternity leave taken in conjunction witlT maternity leave as provided for
in clause 24.11 - Extended Unpaid Maternity Leave

All Employer cannot engage an Employee in special temporary employment or special
casual employment whilst the Employee is on a period of paid maternity leave, school
vacation leave, or long service leave taken concurrently witli a peltod of unpaid maternity
leave

Effect of special telnporary employnTent and special casual 6111ployment on unpaid
maternity leave

(1) Subject to clause 24.14 (e) (ii), a period of special temporary GinploynTent or
special casual employment shall be deemed to be palt of the Employee's period of
unpaid maternity leave or extended unpaid maternity leave as originally agreed to
by the parties

(11) An Employee who immediately resumes unpaid maternity leave or extended
uiTpaid maternity leave following the conclusion of a period of special telnporary
erriploymeiTt or special casual employinent

(aa) is entitled, on written notice, to extend their period of unpaid nTatemity
leave or extended unpaid Inatemity leave by the period of time in which
they were engaged in special temporary employment or special casual
employment; and

(bb) shall give not less than four weeks' notice in writing to their Employer of
the new date they intend to return to work and so conclude their period of
maternity leave or extended unpaid maternity leave.

(in) All Employee who does not immediately resunTe their period of uiTpaid Inateit}ity
leave or extended unpaid mateinity leave at the conclusion of a period of special
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temporaly en}ployment or special casual employment cannot preserve the unused
portion of leave for use at a later date.

Return to Work on Conclusion of Maternity Leave

(a) (1) All Employee shall confinn their intention in writing to conclude their maternity
leave not less than four weeks prior to the expiration of maternity leave or extended
unpaid maternity leave

(11) All Employee who intends to return to work on a modified basis in accordance with
clause 24.15 (d) shall advise their Employer of this intentioiT by notice in writino
not less than four weeks prior to the expiration of maternity leave or extended
unpaid matenTity leave.

(b) All Employee on return to work following the conclusion of maten}ity leave or extended
unpaid maternity leave will be entitled to the same position or a position equivalent ill pay,
conditions and status and coinmensurate witli the Employee's skill and abilities as the
substantive position held jinmediately prior to proceedintr on maternity leave

(c) Where an Employee was transferred to a safe job or was absent from the workplace on full
pay as provided for ill clause 24.8 - Modification of Duties and Transfer to a Safe Job, the
Employee is entitled to return to the position occupied immediately prior to the transfer or
their absence from the workplace on full pay.

(d) Right to Return to Work on a Modified Basis

(1) All Employee may return on a part time or job-share basis to the substantive
position occupied prior to the collrrnencement of leave or to a differ61Tt position as
detennined by the Einployer at the same classification level in accordance witli the
part time employment provisions of the Award and this General AoreeiiTent.

(11) An Employee may return on a modified basis that involves the Employee workino
on different days or at different times, or both; or on fewer days or for' fewer 110urs
or both, than the Einployee worked immediately before startino Inateniity leave

(e) Right to Revert

(1) All Employee who has returned on a part time or modified basis in accordance with
clause 24.15 (d) may subsequently request pelmission from the Employer to
resume working o1\ the same basis as the Employee worked immediately before
starting maternity leave or full time work at the same classification level

(ii) A request made under' clause 24.15 (e) (1) must be in writing and must be Inade at
least four weeks before the day on which the Employee wishes to resume workino
on the same basis as the Employee worked immediately before starting maternity
leave or full time work at the same classification level.

(111) All EnTploya' is to agree to a request to revert made under clause 24.15 (e) (1)
unless there are grounds to refuse the request relatino to the adverse effect that
agreeing to the request would nave on the conduct of operations or business of the
Einploya' and those grounds would satisfy a reasonable person.
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(Iv) All Employer is to give the Employee written notice of the Employer's decision on
a request to revert under clause 24.15 (6) (1). If the request is refused, the notice is
to set out the reasons for the refusal

(v) All Employee who believes their request to revert under clause 24.15 (e) (1) 11as
been unreasonably refused may seek to enforce it as a minimum condition of
employment and the onus will be on the Employer to demonstrate that the refusal
wasjustified in the circumstances.

(f) Employer Requirement to Revert

(i) If, on finishing mateimty leave, an Employee has returned to work on a modified
basis in accordance with clause 24.15 (d) the Employer may subsequently require
the Employee to resume working on the same basis as the Employee worked
immediately before starting maternity leave.

(11) A requirement can be made under clause 24.15 (f) (1) only it

(aa) the requirement is made on grounds relating to the adverse effect that the
Employee continuing to work on a ITiodified basis would have on the
conduct of the operations or business of the Employer and those grounds
would satisfy a reasonable person; or

(bb) the Employee no longer has a child who 11as not reached the compulsory
education period as defined ill section 6 of the School Educd/ion, ct 1999.

Effect of Maternity Leave on the Contract of Employment

(a) (1) Paid maternity leave will count as qualifying service for all purposes under' the
Award and this General Agreement

(Ii) Qualifying sen, ice for any purpose under the Award or this General Agreenient is
to be calculated according to the number of weeks of paid mateniity leave that
were taken at full pay or would have been had the Employee not taken paid
maternity leave at ITalf pay. Employees who take paid maternity leave on half pay
do not accrue award, agreement or other entitlements beyond those that would have
accrued had they taken the leave at full pay.

(b) (1) Absence on unpaid maternity leave or extended unpaid Inatemity leave shall not
break the continuity of service of Employees

(11) Where an Eijiployee takes a period of unpaid Inateinity leave or extended unpaid
maternity leave exceeding 14 calendar days in one continuous period, the entire
period of such leave shall not be taken into account in calculatino the period of
service for any purpose under any relevant award, agreement or industrial
instruinent. Periods of unpaid leave of 14 days or less shall, however, count for

;
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(c) All Employee on maternity leave may telminate employnient at any time during the period
of leave by written notice in accordance with clause 7 - Contract of Service of the Award.
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(d)

25.

25.1

An Employer shall not tenninate the employment of an Employee on the Grounds of the
Employee's applicatioiT for maternity leave or absence on maternity leave but othenvise the
rights of the Employer in respect of terniination of employnient are not affected.

ADOPTION LEAVE

This clause replaces the parental leave provisions contained in clause 21 - Parental Leave of the
Award

Eligibility25.2

\
I

(a) (1) A penmanent Employee, fixed tenn contract Employee or eligible casual employee
is entitled to 52 weeks unpaid adoption leave on the placement of a child for
adoption as provided for under this clause

(11) The period of leave granted to a fixed terni contract Employee shall not extend
beyond the term of that contract.

(111) All Einployee is eligible, without concluding their adoption leave and resuming
duty, for subsequent periods of adoption leave, including paid adoption leave, in
accordance with the provisions of this clause

(b) A pennanent or fixed tenn contract Einployee must have completed twelve Inonth's
continuous service ill the Public Sector immediately preceding the adoption leave in order
to receive the fortns of paid leave as provided for by this clause

(c) All Employee on a period of leave without pay unrelated to adoption leave must resume
duties prior to being entitled to paid adoption leave 11T accordance with the GIIoibility
entitlements.

(d) All eligible casual employee as defined under clause 24.3 is entitled to unpaid adoption
leave as provided by this clause

General entitlement to Adoption Leave

(a) Subject to the requirements of this clause all eligible Employee is entitled to 52 weeks
unpaid adoption leave

(b) (1) Subject to the requirements of this clause an eligible Employee is entitled to 14
weeks paid adoption leave that will fomi part of the 52 week unpaid entitlenTent

(11) The 14 week period of paid adoption leave is inclusive of any public holidays or
repealed public service days in lieu fallino within that time.

(111) The period of paid adoption leave can be extended by the Employee takino double
the leave on a half-pay basis and its effect is in accordance with clause 24.16 -
Effects of Maternity Leave on the Contract of Employment;

(c) All Employee must take adoption leave in one continuous period with the exception of
special temporary employment or special casual employnient PUTSuant to clause 24.14 -
Employment during Unpaid Matcmity Leave
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(d) Except for leave provided under clause 26.3 (f) and clause 27 - Partner Leave of this
General Agreement only one parent can proceed on maternity, adoption or other parent
leave at any one time

(6) Where less than the 52 weeks' adoption leave is taken paid or unpaid, the unused portion of
the leave cannot be banked or preserved in any way

(f) Unpaid adoption leave may be taken 11T more than one continuous period where the
EnTployee undertakes special temporary employment or special casual employment in
accordance with the provisions at clause 24.14 - Employnient during Unpaid Mateniity
Leave. in these circumstances, the provisions of clause 24.14 - Employment dunno Unpaid
Maternity Leave, shall apply.

(g) (1) Where both parents are employed in the Public Sector an entitlement to paid or
unpaid maternity leave, adoption leave or other parent leave or parental leave
provided for by another industrial agreement can be shared; and

(11) the entitlement provided to the Employees shall not exceed the paid maternity,
adoption or other' parent leave quantum for one Employee or its half pay
equivalent; and

(111) the errTployees may only proceed on paid and'or' unpaid ITiateniity, adoption or
other parent leave at the same time 1/1 exceptional circumstances with the approval
of the Employe^ or as provided for under clause 24.6 (d). This does not prevent an
Employee from taking paid or unpaid partner. leave as prescribed by clause 27 -
Partner Leave of this General Aoreement

Payment for Paid Adoption Leave

(a) (1) Subject to clause 25.4 (c) a full tinTe Employee proceeding on paid adoption leave
is to be paid according to their ordinaly workin0 110urs at the tillTe of
commenceiiTent of adoptioiT leave. Shift and weekend penalty payments are not
payable during paid adoption leave

(11) Subject to clause 25.4 (c), payment for a palt tnne Employee is to be deteitnined
according to an average of the hours worked by the Employee over the procedino
twelve months; or their ordinary working hours at the time of connnencement of
adoption leave, exclusive of shift and weekend penalties, whichever is ureater

(b) An Employee 111ay elect to receive pay in advance for the period of paid adoption leave at
the time the adoptioiT leave commences, or may elect to be paid the entitleinent on a
fortnightly basis over the period of the paid adoptioiT leave

(c) (1) All Employee in receipt of a higher duties allowance for a continuous period of
twelve months minedlately prior to commencing paid adoption leave, is to
continue to receive the higher duties allowance for the first four weeks of paid
adoption leave

(11) All Employee who is entitled to be paid higher duties allowance in accordance with
clause 25.4 (c) (1) and elects to take paid adoption leave at half pay will be paid the
biolTer duties allowance at the full rate for the first four weeks only
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(d) Where an Employee is on a period of half pay adoption leave and their employment is
terminated through no fault of the Employee, the Employee shall be paid out any period of
unused paid adoption leave equivalent to the period of leave the Employee would nave
accessed had they been on full pay adoption leave when their tennination occurred

All Employee eligible for a subsequent period of paid adoption leave as provided for under
clause 25.2 (a) (111) shall be paid the adoption leave as follows:

(1) According to the Employee's status, classification and ordinary working hours at
the time of connnencing the original period of paid adoption leave; and

(11) Not affected by any period of special temporary employment or special casual
employment undertaken in accordance with clause 24.14

Where less than the 52 weeks' adoption leave is taken paid or unpaid, the unused portion of
the leave cannot be banked or preserved in any way

All eligible casual employee provided for under clause 25.2 (d) is not entitled to paid
adoption leave

The "day of placement", in relation to the adoption of a child by an Employee, nTeans the
earlier of the following days:

(1) the day on which the Eniployee first takes custody of the child for the adoption;

(11) the day on which the Einployee starts any travel that is reasonably necessary to
take custody of the child for the adoption.

All Employee is not entitled to adoption-related leave unless the child that is, or is to be,
placed with the Employee for adoption:

(1) is, or will be, under 16 years old as at the day of placement, or the expected day of
placement, of the child; and

(11) 11as not, or will not have, lived continuously with the Employee for a period of six
months or In ore as at the day of placement, or the expected day of placeinent, of
the child; and .

(111) is not (otherwise than because of the adoption) a child or stepchild of the Employee
or the Employee's Partner

(1) A1T Employee seeking to adopt a child is entitled to two days' unpaid leave to
attend interviews or exanTinations required for the adoption procedure

(11) All Employee working or residing outside of the Perth metropolitan area is entitled
to an additional day's unpaid leave

(111) The Employee may take any paid leave entitlemeiTt to which the Employee is
entitled to in lieu of this leave.

(i) If an application for adoption leave has been granted for the adoption of a child,
whicli does not eventuate, then the period of paid or unpaid adoption leave is
tenninated.

(e)

;\

(f)

(g)

(h)

(1)

))

(i)

(k)
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(Ii) Employees may take any other paid leave entitlement to whicli they are entitled in
lieu of the tenninated adoption leave or return to work.

Commencement of Adoption Leave

(a) An eligible Employee can commence adoption leave from the day of placement of the
child

25.5

(b) The period of paid adoption leave must conclude within twelve months of the day of
placement except under exceptional circumstances as provided under clause 24.7 (6) of the
Inatemity leave clause, but as it relates to adoption leave.

Notice and Variation Requirements

(a) All Employee shall give 110 less than eight weeks' written notice to the Employer of

(1) the date the Employee proposes to coriumence paid or unpaid adoption leave; and

(11) the period of leave to be taken.

(b) All Employee is ITot in breach of clause 25.6 (a) by failing to oive the required period of
notice if such failure is due to the requirement of the adoption aoency to accept earlier or
later placement of a child, or other compelling circumstances.

(c) All Employee proceeding o11 adoption leave may elect to take a shorter period of adoption
leave to that provided by this clause and may at any time during that period elect to reduce
or seek to extend the period stated in the original application, provided four weeks' written
notice is provided

25.6

\

25.7

\

Other Provisions

The following provisions, as provided unda. clause 24 - Mateitiity Leave of this General
Agreement, have application to adoption leave

(a) clause 24.10 -interaction with Other Leave Entitlen}Grits;

(b) clause 24.11 - Extended Unpaid Maternity Leave;

(c) clause 24.12 - Communication during Maternity Leave;

(d) clause 24.13 - Replacement Employee;

(6) clause 24.14 - Employment During Unpaid Maternity Leave;

(1) clause 24.15 - Return to Work on ConclusioiT of Maternity Leave; and

(g) clause 24.16 - Effect of Maternity Leave on the Contract of Employment.
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26.

26.1

OTHERPARENTLEAVE

(a) This clause replaces the parental leave provisions, contained in clause 21 - Parental Leave
of the Award

(b) For the purposes of this clause:

(1) The "other parent" may or may not be the biological parent, and does not
necessarily have to be the Partner of the birth parent and 11as a responsibility for the
care of the child

(it) The "primaly care giver" means the Employee will assume the principal role for
the care and attention of a child aged under twelve months or a newly adopted
child.

^,

26.2

(111) Only one person can be the primary care giver of the child at any one time.

Eligibility

(a) (1) Where an eligible Employee, other than an Employee entitled to paid maternity
leave under clause 24.3 or adoption leave under clause 25.2, is the other parent and
has a responsibility for the care of the child tinder the age of twelve months or a
newly adopted child the provisions of this clause will apply.

(ii) All Employee must be the primary care giver of the child to access paid other
parent leave

(in) The Employer may require an Employee to provide confiitnation of their prinTary
carer status with evidence that would satisfy a reasonable person

All eligible casual Gillployee, as defined under clause 24.3 of the maternity leave clause, is
entitled to unpaid other parent leave as provided by this clause.

(1) A permanent Employee, fixed terni contract Employee or eligible casual Ginployee
is entitled to 52 weeks unpaid other parent leave in accordance with this clause.

(11) A1T eligible pennanent or fixed telm contract Employee is entitled to 14 weeks'
paid other parent leave in accordance with this clause if they are the primary
caregiver of the child

(111) All Employee employed on a fixed tenn contract shall nave the same entitlement to
other parent leave; however, the period of leave granted shall not extend beyond
the tenn of that contract

(Iv) All Employee is eligible, without concluding their other parent leave and resuming
duty, for subsequent periods of other parent leave, including paid other parent
leave, in accordance with the provisions of this clause

A pelmanent or fixed telm contract Employee must have completed twelve months'
contii\uous service 11\ the Public Sector immediately precedino the other parent leave in
order to receive the forrns of paid leave as provided for. by this clause

(b)

(c)

(d)
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(e) All Einployee on a period of leave without pay unrelated to other parent leave must resume
dtities prtor to being entitled to paid other parent leave in accordance with the eligibility
entitlements.

General Entitlement to Other Parent Leave

(a) Subject to the requirements of this clause an eligible Employee is entitled to 52 weeks
unpaid other parent leave

(b) (1) Subject to the requirements of this clause an eligible Employee is entitled to 14
weeks paid other parent leave that will fomi part of the 52 week unpaid entitlement
if they are the primary caregiver of the child.

(ii) The 14 week period of paid other parent leave is inclusive of any public holidays or
repealed public service days 111 lieu falling within that time

(111) The period of paid other parent leave can be extended by the Employee taking
double the leave on a half-pay basis and its effect is in accordance with clause
24.16 - Effect of Maternity Leave on the Contract of Employment

(c) All Employee must take other parent leave in one continuous period with the exception of
Special Temporary Employment or Special Casual Employment PUTSuant to clause 24.14 -
Employment during Unpaid Maternity Leave.

(d) Where less than the 52 weeks' other parent leave is taken paid or unpaid, the unused
portion of the leave cannot be banked or preserved in any way

(e) Except for leave provided under' clause 26.3 (1) and clause 27 - Partner Leave of this
General Agreenient, only one parent can proceed o11 maternity, adoption or other parent
leave at any one time

(f) (1) All Employee, whose Partner is not employed, or is Ginployed and does not intend
to take unpaid parental related leave for a child under the arye of twelve months or
placement of a newly adopted child as provided for in clause 25 - Adoption Leave
of this General Agreement, niay access unpaid other parent leave where:

(aa) where the Employee will have a responsibility for the care of a child;
and

the Partner 11as responsibility for the care of the child for' the period
between the date of birth or placement of the child and the start date of
the Eniployee's leave

(11) The leave application must ensure that the leave commences within 12 In onths of
the date of birtlT or placement of the child

(ill) This entitlement fonns part of an Employee's 52 week unpaid other parent leave
entitlement and may not be extended beyond 24 months after' the date of binli or
date of placement of a newly adopted child as provided for' in clause 25 - Adoption
leave of this General ADreement

(g) Unpaid other parcnt leave may be taken in more than one continuous period where the
Employee undertakes special temporaly employment or special casual employment in

26.3

I;

))

(bb)
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accordance with the provisions at clause 24.14 - EmployitTent during Unpaid Maternity
Leave. In these circumstances, the provisions of clause 24.14 - Employnient during Unpaid
Maternity Leave, shall apply

(h) (1) Where both parents are employed in the Public Sector an entitlement to paid or
unpaid maternity leave, adoption leave or other parent leave or parental leave
provided for by another industrial agreement can be shared; and

(ii) the entitlement provided to the employees shall not exceed the paid maternity,
adoption or other parent leave quantum for one employee or its half pay equivalent;
and

(111) the employees may only proceed on paid and'or unpaid maternity, adoption or
other parent leave at the same time in exceptional circumstances with the approval
of the Employer or as provided for under clause 26.3 (1). This does not prevent an
Employee from taking paid or unpaid partner leave as prescribed by clause 27 -
Partner Leave of this General Aoreement

(1) If botli parents work in the Public Sector and the mother is able to remain on paid niateniity
leave despite her incapacity to be Iler child's primary care giver, the Employees may
choose which parent will access the paid leave,

(1) If the motha' chooses to TenTain on paid maternity leave, the other parent may
access unpaid other parent leave for the period they are their child's primary care
o1VGr

(11) If the other parent chooses to be the primaly care giver of the child and accesses
paid other parent leave the mother may access unpaid matenTity leave

(ill) Where the other parent accesses paid leave in accordance witli this subclause, the
In other' is entitled to resume paid maternity leave if/when she beconies her' child's
primaly care giver, subject to the provisions of clause 26.3 (i)

(1) All eligible casual employee provided for' under clause 24.2 (a) is entitled to unpaid other
parent leave only.

Payment for Paid Other Parent Leave

Subject to clause 26.4 (c) a full time Employee proceeding on paid other parent(a) (1)
leave is to be paid according to their ordinary working 110urs at the time of
commencement of other parent leave. Shift and weekend penalty payinents are not
payable during paid other parent leave.

(11) Subject to clause 26.4 (c) Payment for a part time Einployee is to be detennined
according to an average of the hours worked by the Employee over the precedino
twelve months; or their ordinaly working hours at the time of connnencement of
other parent leave, exclusive of shift and weekend penalties, whichever is ureater.

(b) All Employee may elect to receive pay in advance for the period of paid other parent leave
at the time the other parent leave coinnTences, or may elect to be paid the entitlement on a
fortnightly basis over the period of the paid other parent leave.

\

)\
I

26.4
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(c) (1) A1T Employee in receipt of a Ingher duties allowance for a continuous period of
twelve months immediately prior to commencing paid other parent leave, is to
continue to receive the higher duties allowance for the first four weeks of paid
other parent leave.

(11) All Employee who is entitled to be paid higher duties allowance in accordance with
clause 26.4 (c) (1) and elects to take paid other parent leave at half pay will be paid
the hioher duties allowance at the full rate for the first four weeks only.

(d) All Employee is entitled to remain on paid other parent leave where the mother is
incapacitated followino the birth of the child; or the child dies or is hospitalised such that
the Employee or the Employee's Partner is not providino principal care to the child.

(e) Where an Employee is on a period of 11alf pay other parent leave and their employment is
tenninated tlrrough no fault of the Employee, the Employee shall be paid out any period of
unused paid other parent leave equivalent to the period of leave the Einployee would have
accessed had they been on full pay other parent leave WITen their tennination occurred.

(f) All Employee eligible for a subsequent period of paid other parent leave as provided for
under clause 26.2 (c) (Iv) shall be paid the other parent leave as follows:

(1) According to the Employee's status, classification and ordinary working hours at
the tnne of coriumencing the original period of paid other parent leave; and

(11) Not affected by any period of special teniporary employment or special casual
employnient undertaken in accordance witli clause 24.14 - Employment dullno
Unpaid Maternity Leave

(g) Where less than the 52 weeks' other parent leave is taken paid or unpaid, the unused
portion of the leave cannot be banked or preseived in any way

(h) All eligible casual eniployee provided for' under clause 26.2 (b) is not entitled to paid other
parent leave.

Commencement of Other Parent Leave

(a) All eligible Employee who has a responsibility for the care of the child can commence
other parent leave froin the child's birth date or placement, or a later date nominated by the
Employee

(b) The period of paid other. parent leave must conclude within twelve months of the birth or
placement of the child except under exceptional circumstances as per clause 24.7 (e) of the
maternity leave clause, but as it relates to other parent leave.

Notice and Variation Requirements

(a) All Employee shall give no less than eight weeks' written notice to the Employer of

(1) the date the Employee proposes to coriumence paid or unpaid other parent leave;
and

(Ii) the period of leave to be taken

\
;\

,
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26.5

26.6
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(b) (1) All Employee is not in breacli of clause 26.6 (a) by failing to give the required
period of notice if such failure is due to the requirement of the Employee to take on
the role of primary care giver due to the birth parent or other adoptive parent belno
incapacitated to take on the principal caring role

(11) in such circumstances the Employee shall give notice as soon as reasonably
possible.

(c) The granting of leave under this clause is subject to the Employee providing the Eniployer
with evidence that would satisfy a reasonable person detailing the reasons for and the
circumstances under which the leave application is made and the relationship the Employee
has with the child

(d) All Employee proceeding on other parent leave may elect to take a shone^ period of other
parent leave to that provided by this clause and may at any time during that period elect to
reduce or seek to extend the period stated in the original application, provided four weeks'
written notice is provided

Other Provisions

The following provisions, as provided under clause 24 - Maternity Leave of this General
Agreement have application to other parent leave:

(a) clause 24.1 0 - interaction with Other Leave Entitlements;

(b) clause 24.11 - Extended Unpaid Maternity Leave;

(c) clause 24.12 - Communication during Mateinity Leave;

(d) clause 24.13 - Replacement Employee;

(e) clause 24.14 - EmploynTent During Unpaid Mateniity Leave;

(1) clause 24.15 - Return to Work o11ConclusioiiofMatemity Leave; and

(g) clause 24.16 - Effect of Mateitiity Leave on the Contract of Employment.

I \

26.7

.))
27.

27.1

PARTNER LEAVE

All Einployee who is not taking maternity leave, adoption leave or other parent leave is entitled to
one week's partner leave as prescribed by this clause in respect of the:

(a) birth of a child to the Employee's Partner; or

(b) adoption of a child who is not the child or the stepchild of the Employee and/or the
Employee's Partner; is under the age of 16; and has not lived continuously with the
Employee for six months or longer.

Subject to available credits, the entitlement to one week's partner leave may be taken as:

(a) paid personal leave, subject to clause 27.7

27.2
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(b) paid accrued long service leave;

(c) paid accrued time off in lieu of overtime, flexi leave and/or banked hours; and'or

(d) unpaid partner leave

Partner leave must be taken immediately followino the birth or, in the case of adoption, the
placement of the child.

(a) Subject to clause 27.4 (b), the taking of partner leave by an Employee shall have no effect
on their or their Partner's entitlement, where applicable, to access paid maternity leave as
provided by clause 24 - Mateinity Leave, paid adoption leave as provided for by clause 25
- adoption leave or paid other parent leave as provided for by clause 26 - Other Parent
Leave of this General Aryreement

(b) Where applicable, unpaid partner leave taken by an Employee shall be couiTted as part of
the Employee's other parent leave entitlement.

Ally public holidays or days in lieu of the repealed public service ITolidays that fall dunno partner
leave shall be counted as part of the partner leave and do not extend the period of partner leave.

The taking of accrued time off in lieu of overtime and/or flexi leave for partner leave purposes
shall be subject to tlie provisions of clause 15 - Overtime Allowance and clause 13 - Hours of Duty
of the Award, where applicable

Personal Leave

All Eijiployee may access their accrued personal leave entitlements for partner leave purposes,27.7

subject to the requirenTents of Ihe Mininii!}11 Condi/ions q/Ei}"/oy}iieni AC/ 1993 being nTet. That
is, a ntinimuin of 75 hours personal leave must be kept available for an Employee to access for the
pulposes of an EnTployee's entitlement to paid leave for illness or injury; or carer's leave

The right to access personal leave credits for partner leave purposes does not affect an En\ployee's
right to take niore than five days personal leave for the pulposes provided for in clause 21
Personal Leave of the General Agreement.

Right to Request Additional Unpaid Partner Leave

27.9 (a) The total period of partner leave provided by this clause shall not exceed eioht weeks.

(b) An Employee is entitled to request an extensioiT to the period of uiTpaid partner leave up to
a Inaximum of eioht weeks. The additional weeks' leave shall be unpaid and the eioht week
maximum is inclusive of any period of partna' leave already taken in accordance with
clause 27.2

27.10 (a) The extended unpaid partner leave may be taken in separate periods, but, unless the
Employer agrees, each period must not be shorter than two weeks.

(b) The period of extended unpaid partner leave must be concluded within twelve months of
the birth or placenTent of the child

27.11 The Einployer is to agree to an Employee's request to extend tlieir unpaid partner leave 11\ade under
clause 27.9 unless

27.3

27.4

\

,\
f \

27.5

27.6

27.8

I)
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(a) having considered the Employee's circumstances, the Entployer is not satisfied that the
request is genuinely based on the Employee's parental responsibilities; or

(b) there are grounds to refuse the request relating to the adverse effect that agreeing to the
request would have on the conduct of operations or business of the Employer and those
grounds would satisfy a reasonable person. These grounds include, but are not limited to:

(1) cost;

(11) lack of adequate replacement staff;

(111) loss of efficiency; and

(Iv) 11npact on the production or delivery of products or services by the Employer

The Employer is to give the Employee written notice of the Employer's decisioit on a request to
extend their unpaid partner leave. If the Einployee's request is refused, the notice is to set out the
reasons for the refusal

All Eniployee who believes their request to extend unpaid partner leave 11as been unreasonably
refused Inay seek to enforce it as a minimum condition of employment and the onus will be on the
EnTployer to demonstrate that the refusal wasjustified in the circumstances.

Where an Employer agrees to an Employee's request to extend their period of unpaid partner leave
under clause 27.9 (b), the Employer' Inust allow an Employee to elect to substitute any part of that
period of unpaid partner leave with accrued leave entitlements, tnne off in lieu of overtime, flexi
leave and'or banked hours

}\
27.12

27.13

27.14

27.15 All Employee on unpaid partner leave is not entitled to paid personal leave

Notice

J.

27.16 (a) The Employee shall give not less than four weeks' notice in writing to the Einployer of tlie
date the Employee proposes to commence partner leave, stating the period of leave to be
taken.

(b) An Employee who has given their Eijiployer ITotice of tlieir intention to take partner' leave
shall provide the Employer with a medical certificate from a registered medical practitioner
naining the Finployee, or the Employee's Partner, confinning the preonancy and the
estimated date of birth

Effect of Partner Leave on the Contract of Employment

27.17 The provisions of clause 24.16 of the nTatemityleave clause of this General Agreement concernino
the effect of maternity leave on the contract of employment shall apply to Employees accessing
partner leave, witlT such amendment as necessary.

Eligible Casual Employees

27.18 All eligible casual 61nployee, as defined in clause 24.3 - Maternity Leave of this General
Agreement, is only entitled to unpaid partner leave
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UNPAID GRANDPARENTAL LEAVE

For the purposes of this clause "primary care giver" means the Employee who will assuine the
principal role for the care and attention of a grandchild.

All Employee is entitled to a period of up to 52 weeks continuous unpaid grandparental leave in28.2

respect of the:

(a) birth of a grandchild of the Employee; or

(b) adoption of a grandchild of the Employee, being a child who is not the natural grandchild
or grand-stepchild of the Employee, is under the aoe of five and has not lived continuously
with its adoptive parents for six months or 10noer.

Primary Care Giver Status

! .\ 28.3 (a) All Employee is only entitled to grandparental leave if they are or will be the primary care
giver of a grandchild.

(b) Detennination of primary care giver status shall be made by reference to the provision of
care during what would be the Employee's ordinary hours of work had the Employee not
been providing care to their grandchild

(c) All Employer may require an EnTployee to provide confinnation of their primary care giver
status. Where an Employer requires an Employee to confinn their status as the primary care
giver of a grandchild, the Employee is to provide the Employer willI evidence that would
satisfy a reasonable person of the entitlement to unpaid orandparental leave

Commencement, Notice and Variation of Leave

28.4 Coiniiienceinent of unpaid grandparental leave may occur any time with 11T 24 months following the
birth or placement of the Employee's grandchild.

28.5 (a) The Eijiployee shall give not less than four weeks' notice in writino to the Employer of the
date the Employee proposes to coinmence unpaid grandparental leave, statino the period of
leave to be taken

(b) The notice period in clause 28.5 (a) may be waived by the EnTployer in exceptional
circumstances

28.

28.1

.\

,)

28.6 All EnTployee may request and an EIT}ployer niay agree to an Employee taking orandparental leave
on a palt tinie basis provided

(a) the Employee is their grandchild's primary care giver o11 those days for' whicli care is
provided by the Employee; and

(b) the Employee's leave concludes no late^ than 52 weeks after the conTinencement of the
period of grandparental leave.
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Other Entitlements

The following provisions contained in clause 25 - Maternity Leave of this General Aoreement shall28.7

be read in conjunction with this clause, witli such amendment as is necessary

(a) clause 24.12 - Communication during Maternity Leave

(b) clause 24.13 - Replacement Employee.

(c) clauses 24.15 (a) (Ii) and (b) - Return to Work on ConclusioiT of MatenTity Leave

(d) clause 24.16 - Effect of Maternity Leave on the Contract of Employment

The entitlement to grandparental leave is as prescribed in this clause. Other than as specified in
clause 287, an Employee has no entitlement to the provisions contained in clause 24 - Maternity
Leave in the General Aoreement witli respect to the birth or adoptive placement of their grandchild

28.8

I
Î

29.

29.1

EARLY ACCESS To PRO RATA LONG SERVICE LEAVE

This clause is to be read ill conjunction with clause 18 - Lono SGIvice Leave of the Award

For the purposes of this clause, 'Employee' includes full time, part time, pelTnanent and fixed tenn
contract Employees

Subject to clause 29.5, Employees within seven years of their preseivation ane under Western
Australian Govennnent superannuation arrangeiiTents may, by agreeinent witli their Employer,
choose early access to their long service leave at the rate of 9.28 days per completed twelve month
period of continuous service for full time Employees,

Part time Employees have the same entitleinent as full time Eniployees, witli their entitlement
calculated on a pro Tara basis according to any vanations to their ordinary working 110urs during the
accrual period

Early access to pro rata long service leave does not include access to long service leave to which
the Employee has become entitled, or accuinulated prior to being within seven years of their
preservation age

Under this clause, long service leave can only be taken as paid leave and there is no capacity for
paynTent in lieu of leave.

Employees may, by agreement with their Employer, clear long SGIvice leave in minimum periods of
one day

Where Employees access pro rata long service leave early, any period of leave taken will be
excised for' the purpose of continuous service in accordance witlt clause 18 (4) - Long Service
Leave of the Award.

29.2

29.3

29.4

))
29.5

29.6

29.7

29.8

30.

30.1

DAYS IN LIEU OF THE REPEALED PUBLIC SERVICE HOLIDAYS

Where Easter Tuesday falls during the school tenn and Einployees are required to work such Easter
Tuesday they shall be granted a day in lieu for working on that day
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30.2 Days in lieu of the repealed public service holidays :

(a) are made available on the date of the relevant repealed public service holiday;

(b) are not available to an Employee who is on any period of leave without pay;

(c) are paid at the rate of ordinary tnne;

(d) can be added to annual leave or taken individually;

(e) must be takeiT in the calendar year ill which they occur;

(1) will be forfeited if not taken in the year in whicli they occur; and

(g) are not to be paid out on terniination of employment

By prior agreement witli the Employer the day may be taken o1\ the date of the relevant repealed
public service holiday

*.

-' \ 30.3

31.

31.1

SCHOOL VACATION TRAVEL CONCESSIONS

Employees stationed in Teniote areas

(a) The travel concessions contained in the following table are provided to Employees and tlieir
dependants when proceeding on summer school vacation leave to either Perth or Geraldton
f^o1n headquarters situated in District Allowance A1'Gas 3.4,5 and 6 as provided for within
clause 35 (2) - District Allowance of the Award

,)*
,,)

\

(b) Eniployees are required to serve a year. in these areas before qualifving for travel
concessions. I{owever, Employees who have less than a year's service in these areas and
who are required to proceed on school vacation leave to suit department al convenience will
be allowed the concessions. The concession may also be given to an Employee who
proceeds on school vacation leave before coinpleting the years' SGIvice provided that the
Flitployee returns to the area to complete the years' service at the expiration of the period
of leave.

(c) Only one school vacation travel concessioiT per Eniployee or dependant per annuin is
available

(co Employees who have served a full school year or an equivalent period in the district may
defer taking the concession until the following Telm I, Telm 2 or Tenri 3 school vacation
period by agreement with the Employer

The mode of travel is to be at the discretioit of the Employer.

Travel concessions not utilised within twelve months of be coinino due will lapse, except
where approval of deferral in accordance with clause 31. I (d) has been granted by the
Employer.

(e)

(f)

(g) Part-time Employees are entitled to travel concessions on a pro Tata basis according to the
usual number of hours worked per week
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(h)

Air and Road

Air fare for the Officer, and dependant Partner and
dependant children

Where Employees are entitled to a travel concession under this clause and the Employees'
headquarters are situated in District Allowance Areas 3.4,5 or 6 as provided for within
clause 35(2) - District Allowance of the Award, a travel concession covering the cost of
airfares or motor vehicle allowance up to a maximum amount equivalent to the value of a
return fully flexible and refundable airfare to Perth will be provided for each Employee and
each of their dependants when proceeding on school vacation leave to a location other' than
Perth or Geraldton.

Full motor vehicle allowance rates, but reimbursement not
to exceed the cost of the return air fare for the Officer,
dependant Partner and dependant children, travellino in the
motor vehicle.

31.2 For the purposes of deleimining eligibility for School Vacation Leave Travel Concession, a
dependaiTt shall mean:

(a) a Partner; and' or

(b) any child who relies on the Eniployee for their niaiiT financial support;

who does not have an equivalent entitlement of any kind

For tlie purposes of the definitions at clause 31.2, a child will be considered to rely on the
Employee for their main financial support where that child is in receipt of income of less than 11alf
the aimualised WA minimum adult waoe as at 30 June of the 11nmediate past financial year,
excluding income froiii a disability suppoit pension.

Full motor vehicle allowance rates for car trip, but
reimbursement not to exceed the cost of the return air fare

for the Officer. Air fares for the dependant Partner and
dependant children

31.3

32

32.1

BEREAVEMENT LEAVE

The provisions contained ill this clause replace those contained in clause 25(5) - BereavenTent
Leave of the applicable Award

All Employee requiring more than two days bereavement leave in order to travel interstate or
overseas in the event of the death interstate or overseas of a In 61t}ber of the Employee's immediate
family may, upon providing adequate proof, in addition to any bereavement leave to whicli the
Employee is eligible, have immediate access to accrued 10no service leave in weekly multiples
and/or leave without pay provided all accrued leave is exhausted

32.2
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PART 6: ALLOWANCES

33.

o3.1

PUBLIC SECTOR FIRST AID ALLOWANCE

For the purposes of this clause the following expressions shall have the followino meaninos

(a) 'appointed' means the Employer has fomially assigned an Employee, who is suitably
qualified in first aid, to the position of first aid officer; and the Employee has aoreed to take
on the responsibilities of providing first aid in the workplace, as detennined by the
Employer;

(b) 'deputy first aid officer' means an Employee who ITas been appoiiTted by the Employer to
take on first aid responsibilities in a workplace when the first aid officer is unable to do so;

(c) 'suitably qualified in first aid' Ineans holding a current statement of attaininent that satisfies
the national training requirement HLTFA301C - Apply First Aid. This includes, but is not
limited to, the successful completion of the two Day Senior First Aid - St John Ambulance
Association; or the Senior First Aid (Workplace Level2) - Australian Red Cross Society
training courses.

(d) 'workplace' n}eans the direct area in which the EnTployee 11as been employed to work in
the ordinary course of their employment

All Employee who has been appointed by the Employer to be the first aid officer in a workplace
shall be paid a Public Sector first aid allowance of I% of the Gross hourly salary of an Officer Level
I Year 8 as set out in Schedule 2 - Salaries

All eligible part time EITTployee is entitled to this allowance on a pro rata basis

The Public Sector first aid allowance shall be paid to either the appointed first aid officer or the
deputy first aid officer' in a workplace. The deputy first aid officer shall 1101 be paid the first aid
allowance for any period in which the allowance is paid to the appointed first aid officer.

A deputy first aid officer is to be paid the Public Sector first aid allowance where the Employer has
agreed to them taking on the first aid responsibilities in a workplace due to the inability of the
appointed first aid officer to do so. For exaniple, where the appointed first aid officer is o11 school
vacation leave or long service leave, or extended personal leave

*.
I'\

,
,

33.2

33.3

33.4

>)
33.5

34. HIGHER DUTIES ALLOWANCE

Higher Duties Allowance and Leave

34.1 This clause replaces clauses 14 (6) and (7) - Higher Duties Allowance of the Award.

Where an Employee who is in receipt of an allowance Granted under' clause 14 - Higher Duties
Allowance of the Award and has been dotno so for a continuous period of twelve In onths or more,
proceeds on any period of paid leave and:

(a) resunTes in the office immediately on TetunT fronT leave, the Employee shall continue to
receive the allowance for the period of leave; or

34.2
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(b) does not resume in the office 11nmediately o11 return from leave, the Employee shall
continue to receive the allowance for the period of leave accrued during the period of
higher duties

Where an Employee who is in receipt of an allowance granted under clause 14 - Higher Duties
Allowance of the Award for less than twelve months proceeds on a period of paid leave, whether in
excess of the nonnal entitlement or not, the Employee shall continue to receive the allowance for
the period of 1101mal leave provided that

(a) during the Employee's absence, no other Employee acts in the office in which the
Employee was acting immediately prior to proceeding on leave; and

(b) the Employee resumes in the office immediately on return from leave

For the purpose of clause 34.3, 'noimal entitlement' means the period of paid leave an Employee
would accrue in twelve months. It shall also include any public holidays and leave in lieu accrued
during the preceding twelve 11}onths taken in conjunction with such paid leave

Where Employees' in receipt of an allowance granted under. clause 14 - Higher Duties Allowance
of the Award, proceed on a period of school vacation leave, such EnTployees' shall receive payment
of such allowance for the period of school vacation leave

Part Time Higher Duties Allowance Arrangements

34.6 This clause shall be readin conjunction with clause 14 - Hioher Duties Allowance of the Award

34.7 Where a part time Employee acts in a higher office, the allowance shall be payable after the
completion of 37.5 hours service in that position. The 37.5 hours service in the hioher position ITTust
be worked consecutive Iy according to the hours the part time Employee noimally works

Where the higher office is a part tinTe position, the allowance shall be payable after the completion
of 37.5 hours SGIvice in that position. The 37.5 hours service in the Ingher POSitioiT Inust be worked
consecutive Iy according to the noimal working hours of the part time position for which the
allowance is being paid

34.3

34.4

I\

' 34.5

34.8

))
35.

35.1

COM11yllJTED ALLOWANCES

The introduction of any commuted allowance in lieu of overtime, on call or shift allowances shall
be negotiated between the Union and the Employer. 011 the request of either party the other party is
obliged to enter into negotiations for suclT arrangements.

36.

36.1

DISTRICT ALLOWAtVCE

This clause shall apply to Employees covered by the District Allowance (Goverinnent Officers)
General Agreement 20 I O

Clauses 33.3 to 33.6 of this General Agreement replace clauses 9.14 and 91.5 of the District
Allowance (GoverTunent Officers) General Agreement 20 I 0 respectively

When an Employee is o11 approved school vacation leave, the Employee shall for the period of such
16a\/e, be paid the District Allowance to which the Employee would ordinarily be entitled

36.2

36.3
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36.4 When an Employee is on approved personal leave or be reavenTent leave, the Employee shall for the
peltod of such leave, be paid the District Allowance to which the Employee would ordinarily be
entitled to a maximum of two weeks unless the Employee, Employee's dependant/s or partial
dependant/s remain in the district. Where the Employee, Employee's dependant/s or partial
dependant/s remain in the district the District Allowance will coiTtinue to be paid

Notwithstanding clause 36.4, an Employer may approve payment of a District Allowance for an
Employee on approved personal leave in excess of two weeks where the Employer considers the
payment being justified by the circumstances

Except as otherwise provided in this clause, when an Employee is on long service leave or other
approved leave with pay the Employee shall only be paid District Allowance for the period of such
leave if the Employee, dependant/s or partial dependant/s reinain in the district in whiclT the
Employee's Ileadquarters are situated.

The parties agree that any increase to district allowance rates resultino froiiT neootiations between
the Government and Public Sector unions, includino the Union, for a replacement for the District
Allowance (Goverimtent Officers) General Agreement 2010 will be payable as per that replacement
District Allowance General Agreement

36.5

36.6

f\
I

36.7

37.

37.1

SCHOOL Bus SERVICES SPECIAL RESPONsmiLiTY ALLOWANCE

Employees who are responsible for managing administrative duties in relation to school bus
services shall be entitled to receive a special responsibility allowance where the responsibility has
been specifically delegated to the Employee

The special responsibility allowance shall be in accordance with those allowances prescribed under
The School Education Act EnTployees' (Teachers and Adiiiinistrators) General Agreenient 2014,
Schedule B - Band and Special Responsibility Allowances, or its replacement. Payment of the
allowance will be subject to certification by the Principal that no other 11Teniber of school staff is
responsible for these bus duties

Where this certification does not exist, Employees covered by this General Aoreement will not be
required to undertake adiiTinistrative duties in relation to school bus services. Only one allowance
is payable per school

37.2

})
37.3

PART 7: REGIONAL PROVISIONS

38.

38.1

RElv'10TE AND ISOLATED LOCATIONS

For the purpose of this clause remote and isolated locations shall include those facilities established
as a result of the Government's response and action plan associated with the GOTdon inquiry and
located at: Kiritore, Warburton, Balgo, Kalumburu, Warakuna/Docker River, Bidyandanoa,
Dampier Peninsula, Waimun, Jigalong, Blackstone, Burringurrah, 00mbulgurri and Looma.

Where Employees are posted to work in the above mentioned remote and isolated locations as their
headquarters they will receive, in addition to any other benefits they may be entitled to:

(a) remote community allowance of $3,500 per armum, paid fortnightly;

38.2
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(b) free housing, electricity & water;

(c) four weeks of remote community leave for each completed year of service. Remote
community leave will accrue per year and be taken at the end of the Employees posting to
the location, unless otherwise agreed by the Employee and Employer. Absence o11 remote
community leave will count for service for all purposes; and

(d) upon completion of tenure at remote and isolated locations, Employees will be given
preference to return to a location of their choice, subject to operational requirements

All Employee, posted to any of the locations listed in clause 38.1 and who is in receipt of an
Attraction and ReteiTtion incentive (ARI) PUTSuant to Approved Procedure 7 - Attraction and
Retention Incentives, as a result of that posting, remains entitled to the benefits PUTSuant to this
clause that exceed the entitlements provided for by the ARI

Where an Employee is posted to work in any of the above mentioned remote and isolated locations
as their headquarters and, due to the actions of the Employer, they do not complete a full telm of
their posting at the location, they will be entitled to receive the remote community leave set out in
clauses 38.2 (c) and (d) of this General Agreement on a pro rata basis

38.3

\

}~
38.4

39.

39.1

REGIONAL TRt\INING AND DEVELOPMENT

The parties are connnitted to providing effective workforce Inariageinent practices and
opportunities to staff employed in regional areas

For the purposes of this clause

(a) "Training" includes, but is not limited to the provision of approved, formal instruction by
an agency representative or an external provider to one or more Employees 11T order' to
assist them to undertake a particular role or function, or to Grillance their personal skills,
knowledge and/or abilities

(b) "Developinent" is the opportunity for. an Employee to gain on-the, ob experience and skills
by working in a position other than the Employee's substantive position. Developnient
opportunities include, but are not limited to

(i) perfonnance of duties at a higher classification level (acting);

(11) secondment to another agency at the Employee's substantive classification level or
at a higher. classification level; or

(111) telnporary deployment within the sanTe agency at the Employee's substantive
classification level but where the duties differ from those of the Employee's
substantive position.

39.2 Employer shall

(a) Ensure that Regional employees are, as far as reasonably practicable, provided witli access
to Training and Development opportunities having regard to operational requirements and
opportunities provided to metropolitan based staff
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(b) Ensure that Regional employees are offered job related Training OPPoitunities within their
local area or by agreement, in another location. The Employer will cover all costs
associated with the Training activity.

(c) Where Employei' initiated Development opportunities are provided away from the
Employee's nome base, cover costs to tile extent of tlie provisions of clause 40 - Relievino
Allowance and clause 44 - Weekend Absence froiiT Residence, of the Award.

(d) Ensure that registered redeployees located in 1'6gional areas are provided cal'eer transitional
SLIPport, including ongoing PI'ofessional Development opportunities.

The Employer will condtict a I'eview into the accessibility to personal development OPPoi'tnnities of
its Regional employees including Training and acting opportunities within twelve months of the
registration of this General Agree!nent. The findings of these reviews will be provided to tlie Joint
Consultative Committee

, 9.3

\

PART 8 : WORKFORCE I\{ANAGEMENT

40.

40.1

REDEPLOYMENT AND REDUNDANCY

The parties acknowledge tliat the PIibfic Sector Manageiiien/ ACi 1994 (PSI\IA) and the PI/b/ic
Sec/or MQnQgenien/ (Redeploy"Ie"I inId Redziiidu}?cy) Regt!/diions 20/4 (Regulations) provide tile
legislative framework for redeployment and ledundancy for' all Einployees covered by this General
Agreement. If the provisions of this General Agieement and the Regulations are inconsistent, the
PI'ovisioii of tlie RegLilations shall prevail

The Employer and prospective Employer will assess the Suitability of a Surplus employee bioadly
which includes, but is not Innited to:

(a) acknowledging that the Employee's classification level illustrates core competencies for. tliat
classification level;

(b) providing stifficient weight to the Employee's knowledge, skills and experience; and,

(c) 1'6cogiiising the transferability of skills to roles where a direct fit may not exist

The Einployer and prospective Employer will seek to place Surpltis employees ill SIIitable positions
ill accordance with clause 40.2

The Employer will provide SUI'plus employees witli direct access to priority vacancies throuoh the
online Recruitment Advertising Manageinent System.

The Employer will provide Sniplus Ginployees witli case Inariaoement in line with the PLiblic
Sector' Commission's Redeployment and Redundancy Guidelines and the PIiblic Sector
Commission's Redeployment and Redundancy Guidelines Appendix A - Case Management or any
revised arrangement subsequent to the review of the redeployinent and redLindancy provisions.
The Employer will ensure that SUI'plus employees are provided with an appropriateIy skilled case
Inariager/s, a skills aL!dit and continual support to find Suitable employment.

Upon notification of registration, the Employer shall provide an Employee who is ITotified of the
Employer's intention to register them under regulation 18 of the PI!6/1c Secio}. M(Incloemeni

40.2

))

40.3

40.4

40.5

40.6
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(Redeployiiieni Qnd Red!{ridqncy) Reg!!/ajions 20/4 with the written reason/s for the 11Ttended
registration and the possible employment, placement and training options available to them

Where the Employer is able to do so consistent with Coriumissioner's instruction No. 12 -
Redeployment and Redundancy, the Employer may Suspend the Redeployment period of a
Registered employee for' the duration that the Employee is participating in Terrainino a secondment
or other employment placement arrangement. Where suspension of the total duration would
exceed the allowable duration under Commissioner's instruction No. 12 - Redeployment and
Redundancy, the Employer may Suspend the Redeployment period for the portion allowable

When a Registered employee enters the last three months of their Redeployment period, the
Employer will notify the Union as soon as possible.

40.7

40.8

41.

41.1\

,\

WORKING FROllyl HOME

Subject to this clause, the Employer' may consider the introduction of workino from home
arrangements. The introduction of working from nome arranoeinents does not provide for the
Employee's primary place of work to be moved froin the EnTployee's headquarters/work base to the
Employee's home.

Staintoiy requirements apply to Employees working froin home as they do to Employees workino
at ai} Employer's workplace. The Employer nTust ensure understandino and compliance of all
affected parties with all statutory responsibilities prior to any arrangements belno sanctioned

The Employer is required to undertake a risk assessment of the work activities carried out by
Employees to identify and manage hazards. in calTying out any assessiiTent, the Employer must
look at who and what Inay be affected by, and the possible effects of, the work being done from
home

The introduction of working from nome arrangentents is subject to

(a) the Employee's duties are those they would noimally undertake at their headquarters/work
base;

(b) the nature of the Einployee's work being such that it is suited to working from hoiiie
arrangements;

(c) approval of any arrangement being at the discretion of the Employer;

(d) the Employee's agreement to enter into the working from ITome arrangements;

(6) the introduction of working from home an'an gements being in accordance with the
provisions of the Employer's policy; and

(f) the EnTployer's policy and procedures addressing

(1) general obligations of both the Employer and Employees, including such things as
insurance, separation of overheads billed to the homeowner and the Employee's
ordinary hours of work while working from nome;

(11) duty of care responsibilities owed by the Employer and Employee under' the
Occi"Qtiona/ Sty'efy, and Health Act 1984, and

41.2

41.3

41.4

))
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42.

42.1

(111)

WORKLOAD MANAGEMENT

Employer is committed to providing a safe and healthy work environment and will not require
Employees to undertake all unreasonable workload in the ordinary discharoe of their duties

The objective of this clause is to ensure workload allocation is fair, manaoeable and without risk to
health and safety.

The Employer shall take reasonable steps to ensure that Employees

(a) do not work excessive or uirreasonable hours;

(b) are able to clear accin. led leave entitlements; and

(c) are paid or otherwise recompensed for work as provided for under the Award and this
General Agreement.

Employees are required to perfonn, attain or sustain a standard of work that may be reasonably
expected of them

Relevant indicators of workload will be monitored and recorded by the EITiployer. Indicators may
include but are not limited to

42.2

all additional statutory obligations affecting the Employer/Employee relationship

42.3

i\
*

,

424

42.5

(a)

(b)

(c)

)>

nature of work;

work patterns;

hours of work includino level of credit and banked hours, credit and banked hours lost
eacli settlement period and overtime;

levels of accrued long service leave;

enviroiunent in which work is performed;

volume of work;

level of perfonnance;

(co

(6)

(1)

(g)

(h)

(1)

(1)

(k)

(1)

(in)

turnover;

accident rate;

workers compensation clam\s lodged;

personal leave usage;

early retirement records;

referral rates to EITTployee assistance prograin providers and general feedback from
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regarding workload issues, if raised, from EAP counsellors;

(n) exit infonnation regarding workload, if raised; and

(0) summaiy infonnation on the results of Employee workload surveys if conducted.

Where Employee perfonnance issues are identified these will be manaoed in accordance with an
the Employer's perfonnance management policy and should take into account:

(a) training and development;

(b) applicatioiT of skill and competencies;

(c) capacity to perfonn at a required level;

(d) individual accountability; and

communication and feedback(6)

Workload issues, includino the relevant indicators and the associated monitorino and recording,
shall be dealt witli as a function of the Department's Joint Consultative CoiniiTittee (ICC)

With the exception of Employee perfonnance related issues, where workload issues are identified
by the ICC a review team agreed by the parties will be convened within 21 days of a written request
from either party

The review team once established will conduct a workload survey for affected Employees covered
by this General Agreement.

The review tealii will detemiine the content and scope of the workload survey based upon criteria
stated in clause 42.5.

A workload survey niay only be conducted where a workload survey has not been completed in the
previous 12 In onths.

The collated results, together witli the findinos of the review team, will be provided to the ICC
within two months of conT. mencement of the survey

Broader consultation of the findinos of the review tealn can be undertaken throuoh the ICC

42.6

;\

427

42.8

42.9

42.10

42.11

,) 42.12

4213

43.

43.1

SCHOOL WORKLOAD ADVISORY COMMITTEES (WAC)

Where a Workload Advisory Committee (WAC) already exists iiT a school then School Support
Staff will have the right to representation on the Committee

The role of WAC is to assess workload manaoement issues in the school, includino the provision of
advice to the Principal duting the school year to assist in the manaoement of workload issues in
order to improve the focus on teaching and learntno outcomes.

To assist in the manaoement of workload in the school, the WAC is to make recommendations to
the Principal about how to use school resources to address workload issues

43.2

43.3
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43.4 It is recognised the Principal ITas ultimate responsibility and authority for the operation of the
school, including the allocation of resources, timetables and allocation of work

44.

44.1

INDUCTIONS

The EnTployer, consistent with its Staff Induction Policy, will ensure all new Employees receive
induction.

1/1 addition to the provisions contained in clause 29 (5) (e) - Union Facilities for Union
Representatives of the Award, the Employer will provide the Union with time to discuss the
benefits of Union membership with new Employees as part of the Employee's formal induction
program.

44.2

, \ 45.1

45. PROFESSIONAL AND CAREER DEVELOPMENT

The Employer will provide Employees, as far as is reasonably practicable, access to trainino and
professional development opportunities naving regard for the Department's operational
requirements

in relation to Regional employees, the Employer will ensure that Regional employees are offered
job related training and professional development opportunities within their local area or by
agreeinent, in another location. The Einployer will cover all costs associated with these activities.

Where training is provided outside ordinaly 110urs of work, the Einployee will be paid the
additional hours, or part thereof, at their ordinary rate of salary

45.2

45.3

PART 9: CONSULTATIVE MECHANISMS

46.

46.1

>)

JOINT CONSULTATIVE COMMITTEE

The parties recognise the need for effective collTnTunication to improve the business/operational
perfonnance and working environment in agencies

The parties acknowledoe that decisions will continue to be made by the Employer who is
responsible and accountable to Govenunent for the effective and efficient operation of the
Department

The parties confinn their ongoing commitment to the Joint Consultative Committee (ICC) process

The parties agree that:

(a) for the purpose of this clause 'change' means situations where the Employer propose(s) to
make a change(s) likely to affect an existing practice(s), working conditions or employment
prospects of Employees;

(b) where the Employer proposes to make change(s) , the Union and Einployees affected shall
be notified by the Employer as early as possible;

46.2

46.3

46.4
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(c) consultation involves infonnation sharing and opportunity for discussions between the
parties on matters relevant to a proposed change conducted in a Inariner that enables the
Union and Employees to coiTtribute to the decision makino process;

for the purposes of discussion the Employer shall provide to the Employees conceined
relevant infonnation about the changes, including the effect of the chanoes on Employees,
provided the Employer shall not be required to disclose any infomiation that is confidential;

(d)

(6)

~)

in the context of discussions the Union and Einployees are able to contribute to the decision
making process;

the ICC parties are to provide all reasonable and relevant information except confidential
commercial, business or personal information, the release of which may seriously narui a
party or individual;

the consultation process will be open and transparent, and the following principles will
apply

(1) the Eniployer will ensure appropriate mechanisnis and communication chaiuiels are

(f)

,

(g)

in place to facilitate consultation;

(11) infonnation provided will be clean. and witlT sufficient background infonnation
available so that issues are understood;

(111) the Employer will assess the impacts of change broadly;

(Iv) throughout the consultation process, the Employer will provide adequate tnne,
resources and support for infonnation to be considered by affected Employees and
the Union and for consultation to occur; and

(v) once a change is inTpleineiited, the Eiiiployer will evaluate and review the change
and infonn the ICC of the review outcomes;

(h) where the Employer is proposing change that may result in Surplus employees, they must
provide infonnation on their overall workforce composition to the Union and the likely
affected Einployees as soon as possible. This includes, but is not limited to, data on the use
of fixed tenn contract Employees, casual Employees, labour hire employees and contractors
including:

(1) the number of Employees or persons engaged in each category;

(Ii) the position or duties being undertaken by each Employee or person engaged;

(111) the reason for the arrangement or employment;

(Iv) the total duration of eacli arrangement or employment (including successive
contracts); and

(v) the expiry date of the contract (excluding for casual Employees).

The Department will ITave a ICC comprising of the Einployer or their nominee, Employer

,,

46.5
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nominated representatives and Union nominated representatives, unless otheiwise aoreed between
Employer and the Union.

The parties agree that the JCC required under the tenns of this General Agreement may include
representation of union nominated representatives of employees covered by the tenns of the Public
Service and GoveiTunent Officers CSA General Agreement 2017 who are also affected by
pertinent decisions.

The ICC will convene within 28 days of a written request being received from either party.

The ICC will detennine its own operating procedures.

ICCs will be a forum for consultation on issues such as:

(a) development of workload management tools within the Department;

(b) industrial issues;

(c) fixed telTn; casual employment and labour hire usage;

(d) changes to work organisation and/or work practices occurring 11T the workplace;

(e) Department impleinentation of recommendations froiii Government decisions, policies and
Initiatives; and

(f) Department implementation of other aspects of this General Agreement.

Matters not resolved througli the ICC can be refeiTed to the provisions of clause 48 - Dispute
Settlement Procedure of this General Agreement

46.6

46.7

46.8

46.9

\\
I

46.10

47.

))
47.1

CONTR!\CT FOR SERVICE - LABOUR HIRE

The Departinent will exai}line the use of contracts for service in relation to the duties lionnally
undertaken by Employees covered by this General Agreement. This exantinatioii will be
undertaken in comparison with Approved Procedure 5 - Approved Contracts for SGIvices
Procedures.

The findings of the review will be provided to the Peak Consultative Forum. If the Department is
found to be non-compliant with Approved Procedure 5 as a result of the review they will be
directed to coinply with the Procedure.

The parties agree to consult thi'ough the Peak Consultative Foruni on any changes proposed to
Approved Procedure 5 - Approved Contracts for Services Procedures

47.2

47.3

PART 10 : DISPUTE SETTLEMENT PROCEDURE

48. DISPUTE SETTLEMENT PROCEDURE

Employee/Employer Disputes
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Ally questions, difficulties or disputes artsino under this General Agreement of Einployees shall be
dealt with in accordance with this clause.

The Employee/s and the manager with whonT the dispute has arisen shall discuss the matter and
attempt to find a satisfactory solution, within three workino days. All Employee may be
accompanied by a Union representative

If the dispute cannot be resolved at this level, the matter shall be referred to and be discussed with
the relevant manager's superior and an attempt made to find a satisfactory solution, within a further
three working days. All Employee may be accompanied by a Union representative.

If the dispute is still not resolved, it may be referred by the Employee/s or Union representative to
the Employer or Ills/her nominee

Where the dispute cannot be resolved within five workino days of the Union representative's
referral of the dispute to the Employer or his/her nominee, either party may refer the matter to the
WAER. C

The period for resolving a dispute may be extended by aoreement between the parties48.6

48.7 At all stages of the procedure the Employee may be accompanied by a Union representative

Parties to General Agreement or Joint Consultative Committee Disputes

48.8 Any questions, difficulties or disputes artsing under this General AryreenTent between the parties
Inay be referred by either party to the WARC for conciliation and, where appropriate, arbitration.

48.1

48.2

48.3

48.4

47.5

\

)\
./
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PART 11: SCHEDULES To THE AGREEMENT

SCHEDULE I - SIGNATURES OF PARTIES

SIgyied:

I^:t^^--^"'-

' " ""^I"';ill^\;I. \/;:^/!

Torii Walkington
General Secretary
The Civil Service Association of Western Australia (Inc)

I\
I

Signed

Sharyii O'Neill
Director General

Department of Education

....^^//,

)*

2 I Nov 2117
Date
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SCHEDULE 2 - ANNUAL SALARIES - FOR 75 HOUR FORTNIGHT

School Support Officers (Government) CSA General Agreement
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